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Ka3Hades OTAela [eHTPaIN30BaHHOH OyXranrepun
Vupasnenus ®enepansHoro kasHadeiicra no Kanmuuunrpaackoi o6iactu

Pazgen 1. Oomas yacrb

1. JlomxHOCTh (hefepalbHON TOCYIapCTBEHHON TIpakIaHCKOH CiyxObl (nanee —
rpaXJaHcKas CiIyx0a) KasHades OTHela LEHTPaJM30BaHHOW OyxranTepuu YIpaBIeHUs
®depepanpHOro - KasHadeiictea no KamuHuHrpanckoi obmactu (manee —  OTHEN,
VnpaBieHue COOTBETCTBEHHO) OTHOCHTCS K CTapIlei rpyIme JOJDKHOCTEeH rpaIaHCKOH
CIIy’KObI KATETOPHH «CIELUATHCTEI.

PerucTpanuoHusiii HoMep (ko) nomkHocta — 11-3-4-076.

2. O6nacthb npodecCHOHATFHOH  CIy)KeOHOM  JeATENBHOCTH — KasHaues:
peryaupoBaHre GUHAHCOBOM AeATeNbHOCTH U GUHAHCOBBIX PHIHKOB.

3. Bun npodeccruoHanbHoi ciryeOHOH NeATeIbHOCTH KasHadyes: peryiupoBaHHe B
cdepe OGyXraaTepckoro yuera 1 pMHaHCOBOH OTYETHOCTH.

4. Ha3HadeHume Ha [JOJDKHOCTb KaszHadesl M OCBOOOXIECHHE OT JIODKHOCTH
OCYIIECTBIISIFOTCS PYKOBOJUTENEM Y IIpaBIeHUS.

5. Ka3Hadeil HemocpeACTBEHHO MOMYUHSETCS HAYaIbHUKY OTAena, nubo iy,
HCIOTHAIOIIEMY €Tr0 00sS3aHHOCTH.

6. Ha kasHauess B ciaydae CIy)KeOHOU HEOOXOOMMOCTH H C €ro COIJacHs MOXET
OBITH BO3JIOKEHO MWCIIOIHEHHE JO/DKHOCTHBIX OOS3aHHOCTEH II0 WMHOM JIOJDKHOCTH
rpakJJaHCKOM ciy>KObl oTAENA.

Pasaen II. Kpanndukauuonnsie TpeGOBaHHSA
AJISI 3aMeIleHHsl JOJDKHOCTH I'PasKIaHCKOH CIyKObI

7. Ans  3amemieHus: JOJDKHOCTH — Ka3Hades  yCTaHABIMBAIOTCS — CIEAYIOLIUE
KBaTU(PUKALMOHHBIE TPEOOBAHMS:

7.1. Hannuue BeIcero o6pa3oBaHus.

7.2. TpeboBaHmus K CTaXy TpPaXAAHCKOM CiyKOBl HIH CTaxy paboTel IO



CIELMAIbHOCTH, HANPABJIEHUIO IIOJrOTOBKY, HEOOXOAMMOMY IS 3aMeIleHHs JOJDKHOCTH
TPaKIaHCKOU CITy>KOBI, HE NPENbIBISAIOTCA.

7.3. Hannure 6a30BBIX 3HAHUM:

1) 3HaHMe rocyapcTBEHHOTO s3bIKa Poccuiickoit Penepanuu (PyCCKOTo A3bIKa);

2) 3HAHUS OCHOB:

a) Korcturyuu Poccuiickoit ®enepanuu;

6) ®@enepanpHoro 3akoma ot 27 wmas 2003 r. Ne 58-®3 «O cucreme
rocyaapcTBeHHOM ciry>x6b1 Pocculickoit Penepanumny;

B) ®enepansHoro 3akoHa or 27 wmionst 2004 1. Ne 79-03 «O rocymapcTBeHHOH
rpaxkpanckoi ciyx6e Poccuiickon ®enepanun»;

r) ®enepanbHOro 3akona ot 25 mexadps 2008 r. Ne 273-03 «O npoTHBOJEHCTBUH
KOPPYIILIUNY;

1) 3HaHUS B 06/1aCTH HHPOPMALMOHHO - KOMMYHUKAIIHOHHBIX TEXHOJIOTHI (3HAHUS
0CHOB MH(OPMAIMOHHOM Ge30IIaCHOCTH U 3alllUTHl HHPOPMALMH; OCHOBHBIX MOJIOKEHHH
3aKOHOZATENHCTBA O NEPCOHATBHBIX JAHHBIX, OOIIMX NPUHIMIOB (GYHKUHOHAPOBAHUS
CHCTEMBI SJIEKTPOHHOIO JTOKYMEHTOOGOpPOTa; OCHOBHBIX IIOJIOXKCHUH 3aKOHONATEIIBCTBA
00 3JIEKTPOHHOMU TOANHCH, 3HAHUS 10 IPUMEHEHHIO IIEPCOHAJIBHOTO KOMITBIOTEPA).

7.4. Hanmuune npodecCroHaNbHBIX 3HAHHIA:

7.4.1. B cdepe 3akOHOIATEIBCTBA Poccuiickoit @enepanuu:

1) Bromxetnsiit konekc Poccuiickoit ®enepanyy;

2) @epepansHEIi 3ak0oH OT 6 mekabps 2011 T. Ne 402-®3 «O OyxranrepckoMm
yyeTe»;

3) Ilpuxa3 Munguna Poccuu ot 1 mexaGps 2010 r. Ne 1571 «O6 yTBepXaeHUHU
EJMHOrO IUIaHAa CYETOB OyXTranTepcKOro ydera Il OpraHOB IOCYIapCTBCHHOM BJIACTH
(rocyJapCTBEHHBIX OPraHOB), OPraHOB MECTHOIO CaMOYTIPABJICHHSA, OPraHOB yNPaBJICHHA
rOCYIapCTBEHHBIMU BHEGIO/DKETHBIMI (OHIAMH, T'OCY[apCTBEHHBIX aKaleMHH Hayk,
roCyIapCTBEHHBIX (MyHHULUNATBHBIX) yUpeXAeHUH 1 IHCTPYKIUH 110 €ro IPUMEHEHHUION;

4) Tlpuxaz Munouna Poccun ot 6 mexabpst 2010 r. Ne 162n «O6 yTBepxkaeHHH
ITnana cueToB OIOKeTHOTO yueTa U VIHCTPYKIMH 110 €ro NPUMEHCHHUION,

5) Ipukas Munduna Poccun ot 29 HosOps 2017 1. Ne 2091 «O6 yTBepXieHUH
[Mopsiaka TpUMeHeHHs KiacCU(DUKAMM  Olepaliid  CeKTopa  TOCYyAapCTBEHHOTO
yIpaBJIeHU»;

6) Ilpukas Munduaa Poccun ot 25 mapra 2011 1. Ne3 3m «O6 yTBepXkAeHHH
WHCTPYKIMM O IIOpPSAKE COCTAaBIeHHs, NPEJCTaBIEHUsS TIOJOBON, KBapTaJIbHOMN
GyXranTepckoil OTYETHOCTH TOCYHApCTBEHHBIX (MyHMIMNANBHBIX) OMOJOKETHBIX M
ABTOHOMHBIX YUPEXKICHUN;

7) Ipuka3z Munouna Poccun ot 28 nexabps 2010 r. Ne 1911 «O6 yTBepxaeHUH
WHCTPYKIIME O TOpsjIKe COCTAaBIEHHS H IPEICTaBICHHS TONOBOH, KBAapTalbHOH M
MECSYHOM OTYETHOCTH 06 HCIIONMHEHHH OIODKETOB OXO[pKeTHOM cucTeMbl Poccuiickoi
Oenepanun»;

8) @enepanpHBlE CTaHIApTHl OyXrajJTepcKoro ydeTa [Iyis  OpraHM3alluH
roCyIapCTBEHHOI'O CEKTOpa.



9) ®denepansHeiii 3akoH or 27 wmromst 2006 r. Ne 149-@3 "O6 undopmanwmw,
MHPOPMAIMOHHEIX TEXHOJOTHAX U O 3aLIUTe HHPopMaun";

10) ®epepaneHeiii 3akod or 27 mrona 2006 r. Ne 152-®3 "O mnepcoHaJIbHBIX
JIaHHBIX";

11) mocranosnenue IlpaBurenscTBa Poccuiickoit ®emepamuu oT 1 nexabps
2004 r. Ne 703 "O ®epnepanbsHOM Ka3HadeHcTBe".

12) noctanoBinenue IlpaBurensctBa Poccuiickoit ®epmepanmu ot 27 nexabps
2019 r. Ne 1890 "O6 obmmx TpeGoBanusx k nepemade DeneparbHOMY Ka3HA4eHCTBY,
¢uHaHcoBoMy opraHy cyOpekTa Poccmiickoit ®enepanyy, (HUHAHCOBOMY OpraHy
MYHHIUITATLHOr0 00pa3oBaHMs IIOJIHOMOYHH COOTBETCTBEHHO (benepalbHBIX OpPraHOB
UCIIONIHATENBHOM BJIACTH, OPTaHOB HCIIOJIHUTEIBHON BIIACTH cyopexToB Poccuiickon
degepaluy, OPraHOB MECTHOM aAMHMHHCTpalMU (HMX TEPPUTOPHATIBHBIX OpraHoB,
IO[[BEIOMCTBEHHBIX ~ KA3eHHBIX YUPEXICHWH) MO HAYHCICHHIO (QH3NYECKHM JIHIIaM
BBIILIAT II0 OIUIaTe TpyJa W MHBIX BBIILIAT, & TaK)Ke CBA3AHHBIX C HHMHU 00sA3aTebHBIX
mnarexeid B OIOMKETHl OMOKeTHOH cucteMbl Poccuiickor @enepanud ¥ HX
IIEPEYNCIIEHNIO, [0 BEJCHHIO OODKETHOrO yd4eTa, BKIIOYas COCTaBICHUC U
npejAcTaBlieHre OIOKETHOM OTYETHOCTH, KOHCOJIMJMPOBAHHONU OTYETHOCTH OFOJKETHBIX
W aBTOHOMHBEIX YYDEXIEHHH, HHOH 00s3aTeNbHOM OTYETHOCTH, dbopmupyeMoli Ha
OCHOBAHMH JAHHBIX OIOUKETHOTO YdYeTa, IO OOECIICYCHMIO IPENCTABICHHUs TaKOH
OTYETHOCTH B COOTBETCTBYIOIIHUE [OCY HAPCTBEHHBIC (MyHHIMITIATEHEIE) OPraHbl'.

13) nocranosnenue IlpaButenscTBa Poccmiickoit @Dexepalu OT 15 deBpans
2020 r. Ne 153 "O nepenaue DenepalbHOMY KasHAYCHCTBY [IOJTHOMOYHH OTJIEIBHBIX
denepalbHBIX OpPraHOB HCIIONHUTENBHON BIACTH, MX TEPPUTOPHAIBHBIX OPraHOB H
TI0/{BEIOMCTBEHHBIX UM Ka3eHHBIX YUPEKAECHUH".

KasHadeil NOMKEH 3HATH HWHBIE HOPMATHBHBIE [PAaBOBbIE aKThl M CIy)XeOHbIE
JOKYMEHTBI, pEryJIUpYyIOIIHE BOIPOCH], CBS3aHHBIC C 00JIaCTRI0O ¥ BHJIOM €ro
po(eCCHOHANBHOM CITyKeOHOH JeATENbHOCTH.

7.4.2. able npodeccroHaIbHbIE 3HAHHS:

CHCTeMa pEryaMpoBaHHMS  OyXraarepckoro —ydera (NPHHLMIBL, — HepapXus
HOPMATUBHBIX MPABOBBIX aKTOB, CyOBEKThHI M HX (GYHKINK); MPaKTHKA MTpHUMEHEHWs
3aKOHOJATENLCTBA O OyXraJTepcKOM ydeTe; OCHOBBI YNpaBleHUs, OpraHu3aluu Tpyna u
JeTOTPON3BOACTBA; GOPMbI U METOABI PabOTHI CO CPEACTBAMH MacCOBOH nHbOpMaIH,
obpameHusmu rpaxgad; Komekc 5THKH U CIIy)XeOHOro IOBEASHHA benepanpHbIX
TOCYIapCTBEHHBIX TPaXKHAHCKUX ciyxamux PenepalbHOro KasHa4yeiCTBa; NMpaBHIa U
HOPMBI OXPaHBI TPY/I2, TEXHUKH Ge30I1aCHOCTH U IPOTUBOIIOXKApPHOH 3aIllUTHL; CITykeOHBIN
pactopsaoK YMpaBieHns;, NOPAIoK paboTEl CO city>kebHo# HHbOopManyed; HHCTPYKIIHIO
0 JIeNIOTIPOM3BOJICTBY; amlaparHoe M IporpaMMHOe obecrievyeHue; BO3MOXHOCTH H
OCOOGHHOCTH  IIPUMEHEHHsS COBPEMEHHBIX  HH(POPMaMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH B TOCYIapCTBEHHBIX OpraHax, BKJIOYas MCIOJIB30BAHHE BO3MOXKHOCTEH
MEXBEJOMCTBEHHOI0 JJOKYMEHTO000pOTa; JODKHOCTHON pErflaMeHT.

7.5. Hannune GyHKIMOHAIBHBIX 3HAHUM:

METO bl OFOIXKETHOTO IJIaHUPOBAHMS; TIPHHIIHIEI OI0JDKETHOIO yYeTa U OTYETHOCTH;
MOPAAOK NpuMeHeHuss EMHOrO miaHa CY4eTOB OIOIKETHOrO (6yxrantepckoro) ydera,



(opMupoBanus Gro[KETHOH (OyXranTepckoif) OTYETHOCTH; METOIBl (UHAHCOBOTO
apanu3a ¥ (UHAHCOBBIX BBIUHCIIEHUH; MOPAJOK COCTaBJIeHHS CBOAHBIX YYETHBIX
JOKYMEHTOB B IIENSX OCYIECTBIECHUS KOHTPOJIS H YIOpsZOUeHHs 00pabOoTKM JaHHBIX O
dakTax XO3MHUCTBEHHOM JKM3HM; IIpaKTHKa TNPUMEHEHHs 3aKOHOJATENIbCTBA O
OyXrajTepckoM yd4ere; BHYTPEHHHE OpPraHH3aIHOHHO-PACIIOPANUTENBHBIE IOKYMEHTBI
SKOHOMHYECKOT0 CyOBeKTa.

7.6. Hamnure 6a30BBIX yMEHHUI:

MBICJIUTh CHCTEMHO (CTpaTerndecKy); IUIaHMpOBaTh, PAIl[HOHATHHO HCIIOIb30BaTh
cnyxebHOe BpeMsi M JOCTUIaTh pe3ylbTara, KOMMYHUKAaTUBHBIE YMEHMA;, YMEHHE
yIPaBIATh K3MEHEHUsIMH; YMEHHS 110 IPUMEHEHHIO ITEPCOHAJIBHOTO KOMIIBIOTEPA.

7.7. Hannuue npo¢decCHOHATBHBIX YMEHHUH:

paGoTel B cdepe, COOTBEICTBYIOILEM HAlpPaBICHUIO JAEATEILHOCTH OTAEINa,
OpraHM3alMK U 06ecreueHH s BBINOIHEHUs ITOCTARIEHHBIX 33/1ad; KBaIN(UIHUPOBAHHOIO
MIAHUPOBAHUA pabOThI, OKCIEPTU3Bl IIPOEKTOB HOPMAaTUBHBIX IIPAaBOBBIX AKTOB,
IIOATOTOBKM  CIyX€eOHBIX  [JOKYMEHTOB, [IeJIOBOW  KOPPECIOHACHUMH, IPOEKTOB
HOPMATHBHBIX IIPABOBBIX AaKTOB, MHBEIX YIPaBICHYECKHX MTOKYMEHTOB; IPOBEACHHE
aHajIM3a ¥ NPOTHO3MPOBAHMS IOCIEACTBHI IOATOTABIMBAEMBIX DEILICHUH, BBIpa0bOTKa
IpeUIOKeHUH 10 pe3ynbTaTaM  aHaius3a;  JeJ0BOro oOlleHus,  BEeICHHUA
IeIOTPOM3BOICTBA; COCTABJIEHMsS JENOBOrO MHChbMa; B3aHMOJEHCTBHA C OpraHaMH
rOCYZapCTBEHHON BJIACTH, OGIIECTBEHHBIMY OPTaHM3AUMAMM; COOpa M CHCTEMATU3alAHN
aKTyalbHOM HMHQOpMAalMd B YCTaHOBIEHHOM cdepe IeATeNbHOCTH, TPUMEHECHUA
KOMITBIOTEPHOM W JpYroif OprTEeXHUKH; pabOThl: ¢ BHYTPEHHUMH H nepuepuitHpIMU
YCTpOMCTBaMH KOMIIBIOTEpPA, HMH(POPMalMOHHO-KOMMYHHKAIHOHHBIMHE CETAMU, B TOM
yucie C CeThbio VHTepHEeT, B OIEpalMOHHOM CHCTeMEe, B TEKCTOBOM peNakTope, ¢
SJICKTPOHHBIMH Tabnunamu, ¢ 0a3aMH NAaHHEIX; YIPaBIEHUs 3JIEKTPOHHOH MMOYTOM;
[TOTOTOBKH IIPe3eHTAallki, HCIONB30BaHUs rpaduyecknx OOBEKTOB B INEKTPOHHBIX
JIOKyMEHTaX.

7.8. Hanuune GyHKIMOHAIBHBIX YMEHHII:

IOrOTOBKAa OGOCHOBAHWH OOJPKETHBIX ACCHTHOBAHMM Ha IUIAHUPYEMBIA MEPHOL
IS TOCYJApCTBEHHOIO OpraHa; aHajiu3 3(QQGEKTHBHOCTH M Pe3yIbTaTUBHOCTH
pacxo/oBaHus GIOMKETHBIX CPEeJCTB; pa3paboTka U (pOPMHUPOBaHHE MPOEKTOB IPOTHO30B
II0 OpraHu3anyy OIOJKETHOro Ipolecca B TOCYNapCTBCHHOM OpraHe; NpPOBEACHUC
MHBEHTapH3al[iil JEHEeXHEIX CPEICTB, TOBAPHO-MaTePHAbHBIX LEHHOCTEH, PacueToB C
MOCTAaBIIUKAMH H MOJAPSIYMKAaMM; PETHCTpald W HaAKOIUIEHHE AAHHBIX IIOCPEACTBOM
IBOWHOM 3aIlMCH, IO MPOCTOH cHcTeMe; IPUMEHEHHE MPaBUI CTOUMOCTHOIO M3MEPEHHS
0OBEKTOB OyXTalTepCKOTO y4eTa, CIOCOO0B HAYMCIECHUS aMOPTHU3alMH, NPUHATHIX B
YUYETHO} MOJIUTHKE SKOHOMHYECKOTO Cy(OBeKTa; CocTaBleHue OyXralTepcKux 3alliced B
COOTBETCTBHH C paboulM IUTAHOM CYETOB JKOHOMHYECKOro CyOBeKTa; COCTaBICHHE
(odopMiieHHe) NMEPBUYHBIX YYETHBIX JOKYMEHTOB M PETHCTPOB Y4Y€Ta, B TOM HHCIC
5IEKTPOHHBIX NOKYMEHTOB; BIaJCHHE IPHEMaMH KOMILUIEKCHOW IPOBEPKH IIEPBHYHBIX
y4YeTHBIX JOKYMEHTOB M PETrHCTPOB yd4eTa; COMOCTaBJIEHHE NaHHBIX aHAMTHICCKOIo
ydeTa ¢ 06OpPOTAMH U OCTATKAMH II0 CYETaM CHHTETHYECKOTO y4Yera; (pOpMHUpOBaHME B
COOTBETCTBHM C YCTAHOBIECHHBLIMM TNpaBWIAaMH 4YHCJIOBBIX IIOKazaTeled B OTYeTax,



BXOJSIIMX B cOCTaB GyXxranTepckoi (GUHAHCOBOM) OTYETHOCTH, MPH LEHTPATH3OBAHHOM
U JEUEHTPAIM30BAHHOM BeleHUM OyXraJTepCKOro y4era; BIaJeHHE METOAaMHU
dbuHaHCOBOTO aHamW3a WHpOPMALMH, COAepXalleiics B Oyxranrepckolt ((puHaHCOBOH)
OTYETHOCTH, YCTAHOBKA IIPUYHUHHO-CJIEACTBEHHBIX CBA3eH M3MEHEHUH, MPOU3OMIEAIINX 32
OTYETHBI HEPHOJ, OLEHKA MMOTEHIHANBHBIX PUCKOB U BO3MOXXKHOCTEH 3KOHOMHYECKOTrO
cyOobekTa B 0003puMOM OynayineM, BiafeHHe KOMIBIOTEPHBIMH IIPOrpaMMaMM JUId
BeJIeHUS OYXTaJITepPCKOTrO y4yerTa.

Paspen II1. JIoskHOCTHBIE 00S13AaHHOCTH, IPABa H OTBETCTBEHHOCTDH

8. OcHoBHBIE NIIpaBa M 00s3aHHOCTH Ka3Hayes, a TAKXKe 3alpeThl, OTPAaHHYCHUs H
TpeGoBaHus K CIyKeOHOMY IIOBEIECHHMIO TIPaXJaHCKOTO CIyXallero, CBs3aHHBIC C
IpaXKJaHCKOM Ciy)k00H, KOTOphIE YCTaHOBJECHBI B OTHOILIEHMH HErO, MPEIyCMOTPCHBI
cTatbamu 14-18 ®egmepansHoro 3akona ot 27 wmioms 2004 r. Ne 79-@3 «O
rocy/JlapcTBEHHOM rpaxmaHckodl cimyx6e Poccuiickoit ~ Penepanum» (nanee —
denepanbHBIN 32KOH).

8.1 Kasmaueii 06s3aH coOiomaTh TpeOOBaHHS TEXHOJIOIMYECKUX pPErlnaMEeHTOB
DemepalbHOr0 Ka3HAYeiCTBa B YacTH OCYIIECTBICHHs GYHKIWMH IO HANpPaBICHUIO
JIeSTeIIBHOCTH.

9. B mensix peamusaliy 3aiad W (YHKIHHM, BO3TOXEHHBIX Ha OTACN, Ka3HAYeH
otzea o0s13aH:

9.1. OCyIEeCTBNATH BeleHUe GHOJKETHOro ydera CyOBeKTOB IEHTPAIN30BAHHOTO
y4era;

9.2. y4acTBOBaTh B COCTABIEHMH ¥ IPEJCTABICHMH OOIDKETHOM OTYETHOCTH
Cy6BEKTOB IEHTPATM30BaHHOTO y4eTa, UHOM 00sA3aTeNbHONH OTYETHOCTH, bopMupyemou
Ha OCHOBAHWM JAHHBIX OIOIDKETHOTO y4YeTa, a Talkke B 00eCIeYeHHH TMpPENCTABICHUS
TaKOH OTYETHOCTH B COOTBETCTBYIOIIHE IOCY IapCTBEHHbIE (MYHUIUIIAIBHbIE) OPTaHkbl,

9.3. y4acTBOBaTh B peald3al(Myl OTAENBHBIX Mepompusaruii DenepansHOro
Ka3HAYeHCTBa, CBI3aHHBIX C Iepeiaueil IeHTPaNu3yeMbIX TOJJHOMOYHI;

9.4. hOpMHPOBATH MPEIOKEHUS 1O pa3BUTHIO CHCTeMBI « DNEKTPOHHBIA GIOKET
B YaCTH IOJICUCTEM «YYET U OTYETHOCTEY.

0.5. obecreyuBaTh CBOEBPEMEHHBIM IIpHEM H  Tiepefiadyy  JOKYMCHTOB
¥ SIeKTPOHHBIX OOpa3oB JOKYMEHTOB B COOTBEICTBHH C YTBEP)KIEHHBIM TrpapukoM
JIOKyMEHT0060pOTa TIPH [EHTPAIN3alUH yueTa CyObeKTOB LEHTPAIN30BaHHOIO Y4CTa,

9.6. MpoBePSATH IEpBUYHBIE JOKYMEHTBI, IIOCTYAIONNE B OTAE,

9.7. OCyIIECTBIIATH BeleHHe OI0PKETHOTO yueTa HeQHHAHCOBBIX aKTHBOB;

9.8. QopmupoBats JKypHan omepaiuii 1O BBIOBITHIO U I[EPEMEIICHHIO
He(MHAHCOBBIX aKTUBOB Ne 7;

9.9. dopmuposats JKypHan omepanuii Mo Npouum onepauusim Ne &;

9.10. oCyIIECTBIATH BeJicHHe GIOJDKETHOrO yueTa II0 THIEBOMY CYeTy Olepalyil co
Cpe/IcTBaMH, MTOCTYTAIOIIMMU BO BpDEMEHHOE PaCIIOPSIKECHHE;

9.11. oopMIIATH 3asBKH Ha KaCCOBBIA pacxoll, 3asBKHU Ha BO3BpAT,

9.12. Bexenue XKypHana onepanuii ¢ 6e3HAIMYHBIME JSHEXHBIME cpencTBamu Ne 2;



9.13. OCYLIECTBIATH BeJEHUE LEHTPAIN30BaHHOIO OIO/DKETHOIO y4eTa PacyeToB C
MO/I0TYETHBIMH JIUIIAMU;

9.14. popmuposats XKypHan onepanumii o cuety «Kacca» Ne 1;

9.15. popmuposats JXKypHai onepaiuii pac4eToB C NOJOTYETHBIMH THLamMu Ne 3;

9.16. B paMKax JAeATEeIbHOCTH OTHeNna 0 IIepelaHHBIM IIOJTHOMOYUSIM
OCYLIECTBIATL BEJEHHME ydyeTa [0 OIUIaTe PacXol0B Ha CIIy)eOHBIE KOMaHIWPOBKH,
BeJcHHE ydera IO 3asBKaM-O0OCHOBaHHSIM 3aKyNKH TOBapoB, paboT, YCIyr Majoro
o0beMa ¥ UHBIX BBIIUIAT;

9.17. ocyIecTBIATH B IIpejiesiax KOMIIETEHIMH OTAEIa BeJICHIE JIeI0NPOU3BO/CTBA,;

9.18. OCYIIECTBJIATE BHYTPEHHHN KOHTPOJIb COOTBETCTBUSA meAreibHOcTH Otena
10 MCIIOJHEHMIO (PYHKIUH U MOJHOMOYUH TpeOOBaHMUSIM HOPMATHUBHBIX IIPaBOBBIX aKTOB
Poccuiickoii Penepanuy, NpaBOBBIX akToB MuHuCTepcTBa (uHaHCOB Poccuiickon
Menepanun u DenepalbHOTO Ka3HAYEHCTBA, MHBIX JNOKYMEHTOB, PETTaMEHTHPYIOMINX
nestenbHOcTh Y®K, a Takke NPUHATHIX YIpPaBIEHYECKHX pELICHHA B Ipenenax
KOMIIETeHIIUH OTIEIIa;

9.19. B3aumomeilicTBOBaTH B IpefielaX KOMIETCHIIMM CO CTPYKTYPHBIMH
nogpazaeneiusmu YOK, ITA®K, MexpernonanbHeix Y@K, TeppHTOpHATbHBIMH
nojpasfeNeHusMY  (eflepalbHBIX OPraHOB HCHOJNHUTENbHOH Bractd Poccuiickoit
denepalliy, OpraHAMH HCIOJNHUTENBHON BiacTH cy6bexta Poccuiickoi ®denepanud,
opraHaMy MECTHOT'O CaMOYIIPaBJICHHUS;

9.20. OCYIIECTBNIATh  OpraHU3aldi0  BEACHMS HOPMATHBHO-CIIPABOYHOM
uHdOpMAaIH, OTHOCSIIEHCS K QyHKIUAM OTAENA;

9.21. OCyIUEeCTBIATH B COOTBETCTBMM C 3aKOHOJATEJIbCTBOM Poccuiickoin
depepanuu  paboTy MO KOMIUIEKTOBAHHUIO, XPAaHCHHIO, Y4YETy H MCIOJIb30BAHHIO
JOKYMEHTOB, 00pa30BaBIINXCS B XOJ€ AEATEIBHOCTH OT/ACIA,

9.22. BBINONHATH MEPOIPUATHS 110 3a1uTe 06pabaThiBaeMoi HHPOPMALWH;

9.23. obecreunBaTh HCIIOJHEHME TEXHOJIOTHYECKUX periiaMeHToB (DenepaabHOro
Ka3Ha4elcTBa, OTHOCAIIMXCS K QYHKIUAM OTAEIA;

9.24. yuyacTBOBaTh B MEPOIPHATHAX MOOHIM3ANMOHHOM IOATOTOBKU U
rpaxxaaHckoit o6opons! YDK;

9.25. obecre4ynBaTh COONIOJIeHHs TpeOOBaHUN OXpaHbl TpyAa U TpaBUI
IIPOTHBOIMOXXAPHOTO peXUMa B IIpeJiesiax KOMIIETCHIIUU OTACIA,;

9.26. o0ecneynBaTh B IIpeeax KOMIIETEHIIMH OTe)Ia HAlIOMHAEMOCTh caiita YOK;

9.27. ympaBiuiTh B YCTAHOBICHHOM IIODSAKE BHYTPEHHHMH (OIEpAlMOHHBIMH)
Ka3HaYeWCKUMH PUCKaMHU B MpeJieaX KOMIIETEHIIMM OT/Iea;

9.28. OCYILECTBISATH MOATOTOBKY M IIPEACTABIEHHE B YCTAaHOBJIEHHOM IOPSJKE B
[JA®K chpaBok, OTYETOB, AHAIMTHIECKHX MOKYMEHTOB W HHOHM 3alpamrBacMOn
“HQOpMAIMH B IIpefiesiaX KOMIIETEHLIUH OTIEINA;

9.29. ocyLIeCTBIATh HHBIE QYHKIUH B IIpeJenax KOMIICTSHIIUI OTAeA.

10. B mesix HCIOMHEHUS BO3JIOKEHHBIX JOJDKHOCTHBIX OOS3aHHOCTEHW KasHadewu
MMeeT [IpaBo Ha:

10.1. peanmuzamuio B Ipelenax CBOeH KOMIIETEHIMH IIOJHOMOYHM M IIpaB,
ompeeaeMbIX (eaepalbHBIMH 3aKoHaMH, PernamentoMm Ynpasnenus, [lonoxennem o0



YupaBieHud, moyioxeHHeM o0 oTene, TEXHOJOTHYECKHMMM perjaMeHTaMH U JpYTruMu
HOPMAaTHBHBIMHE [TPaBOBBIMH akTaMu Poccuiickol ®enepanumy,

10.2. TpuUHATHE peElIeHWH B paMKaX CBOE€H KOMIIETCHIUH, IpeACTaBIeHUE
VYrpaBneHus 1o BOIPOCaM, OTHOCAIUMCSA K KOMITETSHLIN;

10.3. mommucaHWe JOKYMEHTOB (TOM 4HCIE 9IEKTPOHHOH IOANHUCHIO) B

COOTBETCTBHUHU C IIpUKa3zaMu Y IIpaBJIeHUS;
10.4. B3auMogeiicTBre ¢ CyObeKTaMu yueTa U OTUYETHOCTH II0 BONPOCAM BEIEHUS

LIEHTPAIM30BaHHOI0 GIODKETHOTO yueTa CyOheKTOB yUeTa;

10.5. IpUHEMATE y4acTHE B MOATOTOBKe HH()OPMAIMOHHBIX 0630pOB IO BOIPOCAM
BeZIeHHS [IEHTPATM30BAHHOTO GOIDKETHOTO y4eTa ¥ COCTaBIEHHs OIO/XKETHON OTYETHOCTH
CyOBEKTOB ydYeTa, ApPYrue HeoOXOAUMBIE NOKYMEHTHI, BECTH JCNIOBYIO MEPENMUCKY II0
BOIIPOCaM, BXOISIIMM B CBOXO KOMIIETEHIIHIO;

10.6. yuacTBOBaTh B COBELIAaHUSX, CEMHHapaX, KOH(GEpEHIHsX IO BOIPOCaM,
BXOJISIIIUM B €r0 KOMIIETEHIIMIO;

10.7. noBBIIIATH KBATUGHUKAIUIO, U3y4aTh HAYYHYIO H METOAUYECKYIO JIUTEPATYypPY

I10 BOIIPOCaM, BXOJSIINM B KOMIIETEHIIHIO OTIea.
11. KasHadeil OCyIEeCTBIS€T MHBIE NpaBa M KCIONHAET WHBIE OOS3aHHOCTH,

IIpelyCMOTPEHHbIE 3aKOHOZHATeIbcTBOM Poccuiickoit  Penepanuy, [TosioxxeHueM 06
VIpasieHnd, YTBepXXIEHHBIM IpukazoM dDelepaabHOrO KasHayeicTBa or 27 nexabps
2013 r. Ne 316, npuxazamu MunucrepctBa ¢uHaHcOB Poccuiickoit Penepanuy,

denepanbHOro KazHauelcTBa U Y IPaBJICHUS.
12. Kasuauell 3a HeUCIOJHEHUE WIHM HeHaJlexallee HCIIOIHEHHE NOJKHOCTHBIX

00s3aHHOCTE MOXET OBITh IpPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKkoHOAATeNLCTBOM Poccuiickoit Peaepanud.

Pa3zaes IV. Ilepeyenn BONpocoB, 0 KOTOPBIM Ka3Ha4eil BIpaBe HIH 00s3aH
CaMOCTONITEILHO NPHHAMATH YNIPaBJIeHY€CKHe H HHbIC PelICHH .

13. IIpy HMCIHONHEHHH CyxkeGHBIX o0s3aHHOCTEH KasHauedl BIpaBe WM 00s3aH
CaMOCTOSATEIHHO IPHHUMATH PEIISHUs 110 BOIIPOCaM:

13.1. aHanu3a paGoTHl Ha BBEPEHHOM Yy4acTKe, IIOATOTOBKH Ha €ro OCHOBaHMHU
TpeTOKEHHH [0 COBEPILEHCTBOBAHUIO CHCTEMBI pabOTHI;

13.2. B3auMojeicTBHA ¢ TOCYJapCTBEHHbIMHM TI'PaXIAHCKHUMH CIIy>KalluMH
YHpaBieHus, TpaKJaHAMH W NPEeJCTABUTEIIMH OpPTaHU3alMd B Ipe/eNnax HCIOIHEHHs
JOJKHOCTHBIX 00s13aHHOCTEH;

13.3. dopmupoBanys HeoOXOAUMON Ga3bl JAHHBIX B MpENENax yCTaHOBIECHHOM
OTYETHOCTH M IUTAHUPOBAHUS ACATENBHOCTH OTENA,

13.4. NOATOTOBKM B YCTAaHOBJIEHHOM IIOpAAKE M B HaJJexalllie CpPOKU
uHpopMarMu M oTueroB B aapec DemepanpHOro KasHaueWCTBAa, HHBIE OpraHbl
rOCYIapCTBEHHOM BJIACTHU [TO BOIPOCAM, OTHECEHHBIM K IIOJTHOMOYHAM OTZENA;



13.5. OCYILIECTBIIEHUS, B  paMKax  CBOeH KOMIIETCHIINU, BeJEeHUS
JEeJIOIPOU3BOJCTBa, (OPMUPOBAHUIO M OTHPABIECHUIO/TIOyYEHHIO KOPPECIIOHACHIUHN U
Ipyroit uHGopMaIuy Mo NEKTPOHHBIM KaHaJIaM CBS3H.

Pazaen V. Ilepedyens BONPOCOB, O KOTOPLIM Ka3Ha4YeH BINpaBe HIH 00s13aH
y4acTBOBATh NPH NOAr0TOBKE MPOEKTOB HOPMATHBHBIX IPABOBLIX AKTOB H (HJIH)
NMPOEKTOB yNPaBJIeHYECKHX H HHBIX pelIeHHi.

14. Ka3Haueii B COOTBEICTBHHM CO CBOEH KOMIIETEHUMH BIpaBe WIH 00s3aH
y4acTBOBATh [IPH MOATOTOBKE (0OCYXIEHUN) CIEAYIOIHNX IIPOEKTOB:

14.1. npuka3oB YIpaBleHHUs, IIHCEM,

14.2. JOMKHOCTHOTO peryiaMeHTa 110 3aHUMAaeMOM JOJDKHOCTH,

14.3. npeyoxKeHuii 110 yJIy4IIeHUIO OpraHu3aluy paboTel OTAENA;

14.4. nnanoB pabGoTHl OTAENa W IPOEKTOB APYTHX TOKYMEHTOB IIO BOIIpOCaM,
OTHOCSIIAMCS K KOMIIETCHIIUU OTIEIIa,

14.5. monoxxeHus o6 OTHeIE;

14.6. rpaduka OTIYCKOB I'paXAaHCKHUX CITy KalllUX OTAEa,;

14.7. WHBIX aKTOB MO TMOPYYEHUI0 Ha4YaJlbHUKA OTHAENa, PpPyKOBOAUTEIA

YnpasieHus.

Pazgen VI. Cpoxu u npoueaypbl NOATOTOBKH, PACCMOTPEeHHsI IPOEKTOB
ynpaB/ieH4eCKHX H HHBIX PelIeHHil, IOPSAJI0K COIJIACOBAHHA H NPHHATHA AaHHBIX
pelIeHH .

15. B COOTBETCTBHM CO CBOMMH JOJDKHOCTHBIMH OOSI3aHHOCTAMM Ka3Ha4en
COIIIACOBBIBAET, NPUHUMAET pelleHus (B TOM YHCIE MOATOTABIMBAET, PacCMaTPUBAET
IPOEKTHl  YIpPABIEHYECKMX W  HMHBIX  peElIeHMHA) B  CPOKH, YCTaHOBJICHHBIE
3aKOHOJIATENPHBIMA M WHBIMH HOPMATHBHBIMH IIPaBOBBIMM aKTaMu Poccuiickoi
deneparyu, mpukazamu OenepaabHOro Ka3HaYEHCTBA.

Pasnen VIIL. Iopsinok ciay:xeO0HOro B3aHMOJEHCTBHS

16. BszaumopeiicTBHe Ka3Hayess € TIPaXTaHCKUMH CIyXalldMH OpraHOB
denepanbHOr0 Ka3Ha4elcTBa, rOCY/1apCTBEHHBIMH CIIy KallUMH HHBIX I'OCYJapCTBEHHBIX
OpraHOB, a TAK)XE C APYTUMU rpaXKlaHaMU U OpraHU3alMsIMM CTPOUTCS B paMKaXx JeJIOBBIX
OTHOLIEHMH Ha OCHOBE OOIIMX MPUHIMIIOB CIIy)KEOHOTO MNOBEIEHHUS rOCYyIapCTBEHHBIX
CITy>KalluX, yTBEp K IeHHbIX Ykasom [Ipesunenta Poccuiickoit ®enepanuu ot 12 asrycra
2002 r. Ne 885 «O6 yTBepXXACHHH OOIMX TNPUHLHUIIOB CIIy>)KeOHOro TIOBeJeHUS
roOCy JapCTBEHHBIX CIIyXKAIUX», U TPpeOOBaHUM K CITyKeOHOMY MOBEJEHUIO MPAXKTAHCKOTO
CTy’Kallero, yCTaHOBJIEHHBIX crarheil 18 PenepanpHoro 3akoHa Ne 79-03, a takxke B
COOTBETCTBMY C MHBIMH HOPMATHBHBIMH MpaBoBBIMHU akTaMH Poccuiickoi ®enepanuu u
nprkazamu denepaabHOro Ka3Ha4encTBa.



Paznen VIIIL IlepeueHb rocyiapcTB€HHBIX YCIyT,
0KAa3bIBaeMbIX IPa’AaHaM H OPraHu3auHsIM

17. Kasnaueif oThena He OKa3plBaeT IOCYNApCTBEHHBIE YCIYIH TpaXJaHaM |
OpTaHU3aALUSM.

Paspgen IX. Iloka3zaTenu 3¢)(peKTHBHOCTH H Pe3yJIbTATHBHOCTH
npogeccHOHANbHO# CJIYKeOHOH AeATeIbHOCTH rOCYyAapCTBEHHOI0 IPa)aaHCKOro
CJTIy KaIIero

18. DddeKkTHBHOCTh M pe3yIbTaTUBHOCTE CIIyXXEOHOM MesTeNbHOCTH KasHayes
OILIEHUBAETCS IO CJIEAYIOLINAM ITOKa3aTeNIAM:

18.1. CobiromeHue npasmi ciyxebHoro mopeneHus u CiryxeGHOro pacropsika
V@K no KanuHuHTpaackoi 061acTH.

18.2. BoimosiHEHHE JIOONHUTENBHBIX IOPYYEHHH U 3aaHuM, IPOABIECHIE JINIHOM
HHUIHATUBEI B pELIeHUHN ITOCTAaBICHHBIX 3a1a4.

18.3. OrcyrcTBHE HapyLICHUH IIONOXEHHH HOPMATHBHBIX IIPABOBBIX aKTOB
Poccuiickoit Mepepanny, T0KaJIbHBIX aKTOB Y IIpaBIICHMS.

18.4. BrimoHeHHEe MEpPONPHUATUH IIIAHOB ACATEIBHOCTH YnpasneHus U OThela B
YCTAaHOBJIEHHBIE CPOKHU.

18.5. KauecTBeHHOE OCYIIECTBIEHUE IOJIHOMOYHMH 110 BEAECHHIO OI0/KETHOTO y4eTa
1 (OPMHPOBAHHUIO OIO/DKETHON OTYETHOCTH, 4 TAK)XKe MO HAYUCIICHHIO M NEPEIHCIICHHUIO
OIUIAThI TPYJIa, MHEIX BBITLIAT U CBA3AHHBIX C HUMHU 0053aTeNbHBIX IUIaTeXed B OIO/UKETHI
610/KeTHOM cucteMsl Poccuiickoit @enepaln TeppUTOPHATBHBIX OPraHoB GenepalbHBIX
OpraHOB UCIIOJIHUTEIbHON BIACTH.

18.6. OGecreueHre  KauecTBa  BBHINOJHEHHS  MOHHMTOPHHTa  OHOJDKETHOM
(6yxranTepckoil) OTUETHOCTH, NPEICTABIAEMOH B NOACHUCTEMY «Y4eT M OTYETHOCTE)
FOCYJApPCTBEHHOH MHTErPHPOBAHHOM HMHGOPMAIIMOHHON  CHCTEMBI  «DJIEKTPOHHBIH
O10KeT» CyOBeKTaMi OTYETHOCTH.

18.7. CobiroieHre MONOXKEHUN TEXHONOTHIECKUX PEerIaMeHTOB.
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