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Paznea 1. O60masn yacrtp

1. JlomxHoCTh (eaepalbHOM rOCyAapCTBEHHOHM IpakKIaHCKOH ciyXObl (manee —
rpaxaaHcKkas ciryx06a) crenuanucTa 1 paspsna oTaena LEHTPAIU30BaHHON OyXxrantepun
Vupasneuus: DenepansHoro kasHadelcTsa mo KanumHuHrpaackoi obmactu (mamee —
oTHen, YIpaBleHHE COOTBETCTBEHHO) OTHOCHTCS K MIIa[IIed Ipynne IOJDKHOCTEH
(emepanbHONl TOCYHapCTBEHHOH TIpaKJaHCKOH CiIy»Obl KaTeropuu «o0ecreunBaroIue
CIIEI[HATTHCTEIY.

PeructpaoHHBIH HOMep (Koa) JOKHOCTH — 11-4-5-066.

2. O6nacTb mpodecCHOHANBHOM CIyXeOHOH NesTeNbHOCTH crenuanicTa 1 paspsna:
peryiupoBaHue GUHAHCOBOH NEATENbHOCTH U (PUHAHCOBBIX PHIHKOB.

3. Bua mpodeccuoHaNBbHON Ciry)KeOHOH IesATEeNbHOCTH crenuanucra | paspsiaa:
peryiaupoBaHue B chepe OyXranTepcKkoro ydyera 1 MHaHCOBOH OTYETHOCTH.

4. Ha3sHaueHHWe Ha JOJDKHOCTH CIeHHanucTa 1 paspsiga U OCBOOOXKIEHHE OT
JOJDKHOCTH OCYILECTBIISIOTCSI pyKOBOAUTENEM Y TIpaBlIeHHUS.

5. Cmenumanuct 1 paspsjaa HENOCPEeICTBEHHO IMOAYMHSETCS Ha4YalbHUKY OTIENa,
160 JIMIY, UCIOJTHSIOMEMY €ro 00s13aHHOCTH.

6. Ha cmemmanucra 1 pa3psga B ciiydae CIy)KeOHOW HEOOXOOMMOCTH M C €ro
corjlacusi MOXKET OBITh BO3JIOXKEHO HCIOJIHEHHE MOJDKHOCTHBIX O0S3aHHOCTEH M0 MHOMU
JIOJKHOCTH TPXKIAHCKOM CITyKOBI OTIeNa.

Pazgean II. KBanupukannonnsie TpeGOBaHUA
JJIS1 3aMeleHH sl JO/KHOCTH FPaKAaHCKOH CJIyKObI

7. A1 3aMelleHus JOJDKHOCTH CHeluanucra 1 paspsja yCTaHaBIMBAKOTCS
crenyrouye KBanupuKanuoHHbIe TpeOOBaHUS:
7.1. Hanuuue npodeccuoHansHOro 00pa3oBaHus.



7.2. TpebGoBanus K CTaXy TpaKIaHCKOH CIy>)kOBl MIH cTaxy paboTel 0o
CIELHANFHOCTH, HAPaBJIEHNIO IOATOTOBKH, HEOOXOJUMOMY AJA 3aMEIEHUS JOIDKHOCTH
IPAXKIAHCKOHN CIIyXOBI, He NPeABABIAIOTCA.

7.3. Hanuuue 6a30B5IX 3HAHHMN:

1) 3HanuWe ToCy IapCTBEHHOTO A3bIKa Poccuiickol Penepanmu (PyCCKOro I3bIKa);

2) 3HaBMI OCHOB:

a) Korcturymmm Poccuiickoit denepanuy;

6) @enepanpHoro 3akoHa or 27 wmax 2003 1. Ne 58-03 «O cucreme
rocyapcTBeHHON ciIy>k056I Poccuiickoit Denepatiem;

B) ®enepansroro 3axoHa or 27 mrona 2004 r. Ne 79-@3 «O rocynapcTBEHHON
rpaxaaHckoi cirysx6e Poccuiickolt Demepaium;

r) ®enepansHoro 3akoHa oT 25 aexabps 2008 r. Ne 273-03 «O npoTuBOAEHCTBHU
KOPPYIIIHI;

1) 3HaHMA B OGNACTH HHPOPMAIIHOHHO - KOMMYHUKAMOHHBIX TEXHOJOTHHA (3HAHMA
OCHOB MH(OPMAIMOHHOM 6€30IaCHOCTH M 3aIUUTEl MH(OOPMALHK; OCHOBHBIX IIOTOKCHHUN
3aKOHO/IATENHCTBA O HEPCOHATBHBIX NAHHBIX, OOLMX NPHHIUIOB (YHKIHOHUPOBAHKS
CHUCTEMBI BIEKTPOHHOrO HOKYMEHTOO00pOTa; OCHOBHBIX IOJIOXKEHHH 3aKOHOIATENbCTBa
06 9IIEKTPOHHOM HOHCH, 3HAHKS [0 IPHMEHEHHIO IIEPCOHATBHOTO KOMIIBIOTEPA).

7.4. Hamwryvie IpohecCrOHaTbHBIX SHAHMM:

7.4.1. B chepe 3axoHOnaTenscTBa Poccuiickoi Menepanuu:

1) BromxeTHELH Kofexe Poceniickon Depepariur;

2) ®enepansubiit 3axoH ot 6 jmekabpa 2011 1. Ne 402-03 «O byxranrepckom
yaeTey;

3) INpuxas Munduna Pocemu ot 1 nexabps 2010 r. No 1571 «O6 yTBepKIeHHH
EAWHOroO IUIaHa CYETOB OYXTalTepCKOro ydeTa IJIA OpraHOB IOCYHapCTBEHHOW BIACTH
(TOCYIapCTBEHHBIX OPTaHOB), OPTaHOB MECTHOTO CaMOYTIPABIIEHHS, OPTaHOB yIPABIEHNA
rOCYTAPCTBEHHEIMA BHEOIOKETHRIME  (OHIAMM, TOCYHAapPCTBEHHBIX aKaJeMHi Hayk,
rOCYZapCTBEHHBIX (MyHHAIHIANBHEIX) YIPeKACHHH 1 MHCTPYKIUK IO €T0 IPUMEHEHUION,

4) Tlpukas Muudura Poccun ot 6 mexabps 2010 1. Ne 1621 «OO6 yTBep)aeHnn
Ilrara cyeToB OXOMKETHOTO yueTa ¥ MIHCTpYKIIUY 110 €r0 IPUMEHEHHIO )

5) Ilpuxaz Murdura Poccun ot 29 Hoabps 2017 r. Ne 2091 «O6 yTBep)IeHMH
[opsimka TIPUMEHEHHS KIacCHGHKAlM{  ONepalyil  CeKTopa  IOCYIapCTBEHHOIO
YIIpaBIEHID?;

6) Ilpuxa3z Munouga Poccun ot 25 mapra 2011 r. Ne3 3m «O6 yTBEp)AECHHH
WHCTpyKIEM O HOPAJKE COCTABIEHHSA, IPEACTABICHML TIONOBOM, KBapTanbHOH
GyXranTepcKoil OTYETHOCTH TOCYJApCTBEHHBIX (MYHMUMIANBHBIX) OIOMKETHBIX W
ABTOHOMHBIX YUPEXKTCHUN;

7) IIpuxas Munduna Poccuu ot 28 mexadbps 2010 r. Ne 1911 «O6 yTBep)ueHHA
I/IHCprKnHH O TOpSIKEe COCTABIECHWI U IPEACTABIEHUI TOJOBOH, KBapTAILHOU H
MeCHT-IHOH OTYETHOCTH 00 WCHOJHEHHM OIO/KETOB OOJKETHOM cHcTeMBl Poccuickoi
@e;(epaumi»

8) dbenepampHble  CTAHNAPTBI OyXTadTepcKOro  ydera IS  OpraHHW3alui
rooy,uapCTBeHHoro CeKTopa.



' o T A ™,

9) ‘@epepanbrblii 3akoH ot 27 mroma 2006 r. Ne 149-O3 "O6 wuudopmaimu,
HHGOPMAITHOHHBIX TEXHEONIOIHAX 1 O 3alluTe HHdopMalnK";

10) ®epepanpHbli 3akoH oT 27 mona 2006 r. Ne 152-O3 "O nmepcoHalBHEIX
IaHHEIX";

11) nocranmosnenue IIpasurenscrBa Poccuiickot Penepanuu or 1 nexabps
2004 r. Ne 703 "O ®enepansHOM Ka3HadeHcTse'" .

12) pocranoBnenue IIpasurenscrBa Poccmiickoit Pepepaumu ot 27 pnexabps
2019 r. Ne 1890 "O6 obmux TpeboBaHmsX K nepenade PepepanbHOMY KasHadeHCTBY,
bumancoBoMy opraHy cyO6wexra Poccuiickoli @egepanuy, (QUHAHCOBOMY Opraxy
MYHAIUITATPHOTO 00pa3soBaHuA IIOJTHOMOYHMH COOTBETCTBEHHO (ENepaIbHBIX OPIaHOB
UCIIONIHUTENBHOM BJIACTH, OpPraHOB HCIIONHWTENIFHOH BiacT# cyO0BeKToB Poccuiickoit
denepal@iy, OpraHoB MECTHOW aIMHHHUCTpaUUH (MX TEPPUTOPHANBHEIX OPraHoB,
[IOJTBEIOMCTBEHHEIX  KA3€HHBIX YYPEXJEHUH) [0 HAYMCIEHHIO (QHU3HIECKHM JIHITaM
BBIIUTAT IIO OIUIATe TPYHa M UHBIX BBIUIAT, 4 TaKKe CBA3AHHBIX C HUMH 00A3aTeNbHBIX
nmarexeir B OIO/UKETHI OIOMKeTHOH cucreMbl Poccuiickodl @epepamuu W UX
IepeuncClieHnio, 10 BeICHHIO OIODKETHOTO ydYera, BKIIOYAs COCTABICHHWE W
TIPeCTaBIEH e OIO/PKETHON OTYETHOCTH, KOHCOJMIUPOBAHHOR OTIETHOCTH OHOJDKETHBIX
U ABTOHOMHBIX YUPEXAEHMH, HHOW 00sg3aTeNbHO# OTYETHOCTH, dhopmupyeMoii Ha
OCHOBAHWMA HAHHBIX OIOMKETHOTO yd4era, 10 OOeCNEeYeHHMIO MNpEeACcTaBIeHHs TaKoH
OTYETHOCTH B COOTBETCTBYIOMIME IOCYNaPCTBEHHEIE (My HUI[AIIANBHELE) OPTaHEL .

13) nocranoenenue IIpaBurenscrtBa Poccuiickodt Peneparmuu oT 15 despand
2020 r. Ne 153 "O mepepauye PenepaTbHOMY KazHAaYeHCTBY ITOJHOMOYHHA OTAEIBHBIX
dbemepalbHEIX OpPraHOB HCIIOJHHTENBHONM BIACTH, WX TCPPHUTOPHAIBHBIX OPraHOB M
II0BEIOMCTBEHHBIX UM Ka3€HHBIX yapexneHui’.

Crenmanucr 1 paspsiga NOIDKEH 3HATh HHEIE HOPMATUBHEIE IIPABOBBIE AKTEl H
ity xeOHbIe OKYMEHTE], PeryJIMPYIONIHe BOIIPOCE], CBA3AHHBIE C 0OJIaCThIO U BHUIOM €ro
Ipo(heCCHOHATEHON CITyXeOHON NeATeTbHOCTH.

7.4.2. Husre npodeCCHOHATBHEIE 3HAHNA:

CHCTEMa  DEIyJMpOBaHMs  OYXTanTepckoro  yuera  (IPHHIUIEBL,  Hepapxus
HOPMATHBHBIX [PABOBEIX &KTOB, CyOBEKTHl M MX (QYHKUMM); NPaKTHKa [IPUMEHEHUA
3aKOHONATEIBCTBA O OYXTalTEepCKOM ydeTe; OCHOBEl YIIPaBlI€HWA, OpraHU3alii TpyAa |
JIEJIOTPOM3BOCTBA; (GOPMEI ¥ METOBI PabOoThl CO CPEACTBAMHU MAcCOBON MH(OPMALUH,
obpamenyamu rpaxaaH; Komekc 5THKH M CIyXeOHOrO IOBeHEeHHT (helepalpHBIX
rOCYNAPCTBEHHBIX TPAKIAHCKHX CIyk)amux PenepalbHOro KasHa4eWCTBa; IpaBHIa U
HOPMBI OXPaHBI TPY/a, TEXHAKH 0€30TTACHOCTH H NPOTUBOIIOKAPHON 3aILUTEL; CITYKeOHbIH
PacIOpANOK YIIPaBIeHUs; IOPAfoK paboTel co cIyxkeCHoH nHOpManuell; HHCTPYKIIHIO
10 JIeJOIPOM3BOJACTBY; alllapaTHOe H IIpOrpaMMHOE OOeclIeYeHue; BO3MOXKHOCTH M
OCOOEHHOCTH  TPUMEHEHWS  COBPEMEHHBIX  MHOOPMAalMOHHO-KOMMYHHKAIITMOHHEBIX
TEXHOJIOMH B TOCYHApCTBEHHBIX OpraHaxX, BKIIOYas MCIOIB30BaHUE BO3MOXKHOCTEH
MEXBEIOMCTBEHHOIO IOKYMEHTO000POTa; OJDKHOCTHOH periamMent.

7.5. Hanmruame GyHKIMOHATBHEIX 3HAHUN!

Melromﬂ GrOIKETHOTO MITAHHPOBAHWS; IPUHIAIE] OF0DKETHOTO yU4eTa M OTYETHOCTH;
OOPAJOK TpWMEHEeHHs EJHHOro IulaHa cdeToB OromkeTHoro (OyXralrrepckoro) ydera,



dopmupoBarud  OromxeTHOH (OyxranTepcKoi) OTYETHOCTH; METONbl (DMHAHCOBOIO
aganu3a ¥ (UHAHCOBBIX BBIYMCICHWUH; IIOPANOK COCTABIEHHSA CBOIHEBIX YYETHBIX
JOKYMEHTOB B IIEJIIX OCYINECTBIECHUS KOHTPOISL H YIOPSNOYeHus 00paboTKH JaHHEIX O
dakTax XO3SMCTBEHHOH O KM3HHW; IpaKkTHKa IIPUMEHEHUS 3aKOHONATEIbCTBA O
OyXranTepcKoM yUeTe; BHYTPEHHUE OpraHW3aIl[MOHHO-PACIIOPSIUTENBHEE HTOKYMEHTEHI
SKOHOMHYECKOr0 CyOBeKTa.

7.6. Hamugue 6a30BBIX YMEHMH:

MBICJIUTE CHCTEMHO (CTpaTerHdecKH); IUIAHUPOBAaTh, PAllMOHAIBHO HCIIOIB30BATE
CIry)keOHOe BpeMst W JOCTHIaTh pe3yibTard; KOMMYHHKAaTHBHBIE YMEHUS; YMEHHE
YIIPABIIATH H3MEHCHISMH; YMEHHUA IO IPEMEHEHUIO IIEPCOHATBHOIO KOMIIBIOTEPa.

7.7. Hamuaue mpodecCHOHAIBHBIX YMEHMIH:

pafoTsl B cdepe, COOTBETCTBYIOIIEH HANpABIEHUIO [IEeATENBHOCTH OTIENa,
opranu3aluy ¥ o0ecIleueHys BBIIONHEHUS II0CTaBIeHHBIX 3a/1a%; KBaIM(QUIHPOBAHHOIO
IUIAHAPOBAHKS pabOTHl, 3KCIEPTH3bI INPOEKTOB HOPMATHBHBIX IIPABOBEIX aKTOB,
MOATOTOBKM  CIYXeOHBIX  JIOKYMEHTOB, MEJIOBOH  KODPECIIOHIEHIUM, IIPOEKTOB
HODMATHBHBEIX TPABOBEIX AaKTOB, HHBIX YIPABIEHYECKHX M[OKYMEHTOB; IIPOBEINECHHE
aHaNM3a ¥ IPOTHO3UPOBAHMS IIOCNEICTBHH IOArOTaBAMBAEMBIX PEIISHMM, BEIpabOTKa
MpenokKeHud [0 pe3ynpTaTaM  aHanM3a;  OeNOBOro  OOINEeHWs,  BEJEHUs
JIeTTONPOU3BOICTBA; COCTABIEHMS JENOBOrO IMCHMa; B3aMMOIEHCIBHA C OpraHaMu
rOCYNAapCTBEHHON BIIACTH, OOIIECTBEHHBIMH OPTaHM3AIlMAMH; COOpa M CHCTEMATH3AlIMU
aKTyalbHOM HMHGOpPMAlWyd B YCTaHOBIEHHOH cdepe NesTeNpHOCTH, NIPAMEHEHUS
KOMIIEIOTEPHOM W IpYTod OPITeXHHKH; pabOThl: ¢ BHYTPEHHHMH H IIE€PHUPEPHAHBIME
YCTPOMCTBAMH KOMIIBIOTEPa, HHGOPMAIUOHHO-KOMMYHHKAIMOHHBIMU CETAMHU, B TOM
yycie ¢ CeTbio VIATepHET, B OMEpalMOHHOH cHcTeMe, B TEKCTOBOM pEeIaKkIope, C
BIEKTPOHHBIME TabnumaMu, ¢ 0a3aMHM JapHbIX; YOPaBIeHHUS 3JeKTPOHHOH IIOYTOH;
HOJrOTOBKY TIPe3eHTAIlMM, HCIIONB30BAHHA IpaduIecKux OOBEKTOB B 3IEKTPOHHBIX
JOKyMEHTax.

7.8. Hamryre GyHKIMOHANBHBIX YMEHUH:

IIONTOTOBKa OOOCHOBAHMI OIOJUKETHBIX ACCUTHOBAHHUU Ha INTAaHUPYEMBIA HEepHO
Ul TOCYHApCTBEHHOIO OpraHa; aHam3 OS(OQPEKTUBHOCTH M pe3yNbTaTHBHOCTH
pacxomoBaHus GIO/KETHBIX CPEACTB; pa3paboTka U GOPMUPOBAaHHUE IIPOSKTOB IPOTHO30B
10 Opragusarue OIOJOKeTHOro IIpollecca B TIOCYAapCTBEHHOM OpTaHe; IIpOBeleHHe
WHBEHTAPU3AIMK JEHEKHEIX CPEACTB, TOBAPHO-MATEPHANBHEIX IIEHHOCTEH, PacyeToB ¢
NOCTABI{MKAMA ¥ IOAPSXYMKAMHE; PETHCTPAlHa M HAKOIUICHHE NAHHBIX IOCPENCTBOM
JIBOMHOM 3aICcH, 110 IPOCTOH cHcTeMe; IIPUMEHEHHE TIPAaBUJl CTOMMOCTHOTO WM3MEpEeHHST
0GBEKTOB OyXralTepcKoro y9Yera, CIoCOGOB HAYMCIEHHA AMODPTH3AINM, MIPHHATHIX B
YYETHOM MMONTHTHKE 3KOHOMMYECKOro CyOBEeKTa; COCTaBIEHHWE OYXTaNTepCcKux 3amuceil B
COOTBETCTBHM ¢ PabOYMM IINIAHOM CYETOB BKOHOMHYECKOrOo CyOBEKTa, COCTaBJIEHME
(o@oplvu:Ie}me) [IEPBUYHBIX YYCTHBIX NOKYMEHTOB W PECHCTPOB yUeTa, B TOM YHCIE
BJIEKTPOHHBIX IOKYMEHTOB; BIAJEHUE IpHeMaMH KOMIUIEKCHOH IIPOBEpPKW IePBUYHEIX
YYETHBIX JOKYMEHTOB H PETHCTPOB Y4YeTa; COIIOCTaBIEeHHe MIaHHBIX AHATHTHIECKOTO
ydera ¢/ 000poTaMM K OCTaTKaMM IO cyYeTaM CHHTETHIECKOro ydera; GOpPMHUpOBAHME B
COOTBCTCTBHH C YCTAHOBJICHHBIMH IIpaBHJIaMHd YHCIIOBBIX moKasarejgen B OTHETax,



BXOIAIIMX B cOCTaB Oyxrantepckoit (PUHAHCOBOK) OTYETHOCTH, IIPU LEHTPANHU30BAHHOM
W [elUCeHTPalH30BAaHHOM BEJeHHH OyXTaqTepCcKOro ydYeTa; BHafieHHe MeTOJaMu
$urancoBoro amanmsa HEdopManwy, cojgepikamelics B OyxranTepckodl (QHHAHCOBOIH)
OTYETHOCTH, YCTAHOBKA IIPAYMHHO-CIIE/ICTBEHHEIX CBA3eH M3MEHEeHWH, ITPON3OIIE X 3a
OTYETHBIH TIEpHOJ, OLEHKA [IOTCHIHMATBHBIX PUCKOB M BO3MOXHOCTEH 3KOHOMHYECKOTO
cyGpexta B 06o3puMOM GymylueM, BIaieHHE KOMIBIOTEPHBIMH IPOIDaMMaMH UL
BEJ[EHUS OYXIalTePCKOro y4erTa.

Paszgen III. /losokaOCTHBIE 0GI3aHBOCTH, IIPABA X OTBETCTBEHHOCTh

8. OcHoBHEIE TIpaBa W O0S3aHHOCTH CIeLMalIcTa 1 paspsana, a Takke 3alpeTs,
orpaHudeHns. W TpeGOBaHMA K CHykeOHOMY [OBEIEHHMIO TPaXTAHCKOIO CIIy’Kallero,
CBA3aHHBIE C TPaXIAHCKOH ciyx60#, KOTOpBIe YCTAaHOBIEHBl B OTHOLICHMM HETO,
Hpe,rrycworpeﬂm craTesamu 14-18 denepanbaoro 3akoHa OT 27 mromg 2004 r. Ne 79-03
«O TOCYmapcTBEHHOH TpaxkmaHcKo# cmyx6Ge Poccmiickoit Pexepammm» (mamee —
depepanbHbIil 3aK0H).

8.1 Cumermanuer 1 paspsama obszaH cobmroJaTh TpeOOBaHMA TEXHOJIOTHYECKHUX
pernamMerToB  DesIepanbHOro Ka3HAueHCTBA B YaCTH OCYINECTBIEHHA GYHKIMHA IO
HaTIPABIIEHUEO JIesTeIEHOCTH.

9. B HeNIX pealn3alyd 3afad U QYHKIHHA, BO3JIOXEHHBIX Ha OTHEN, CHELMaNHCcT
1 paspspa oTzena obOs13aH:

9.]. OCYINECTBIIATH BefeHUE OFOPKETHOrO ydeTa CyODBEKTOB IEHTPAIH30BAHHOTO
ydera;

9.2. y4acTBOBaTh B pCATM3ALME OTJAENbHBIX Mepoupuitui DeaepansHoro
Ka3HadeHCcTBa, CBA3AHHEIX C Iepefadell NeHTPaIn3y eMEIX TOJIHOMOYHUH;

9.3. bopMHPOBATEH MPEIOKEHHS 110 Pa3BUTHIO CHCTEME! «DNEKTPOHHbIN OI0/KeT
B 9AaCTH ITOACUCTEM «YHIET B OTYETHOCTEY.

9.4, ofecmeymBaTh CBOEBpPeMEHHBIH TIIpHeM U Iepenadyy HOOKYMEHIOB M
BIEKTPOHHBIX OBpa3oB IHOKYMEHTOB B COOTBETCTBHH C YTBEPKAEHHBIM IpadUKOM
JOKyMEHTO060pOTa NPH IEHTPATM3aIHHd yIeTa CyOhEKTOB LIeHTPAIM30BaHHOIO YIeTa;

9.5. OCYIIECTBISITH dopMupoBaHUEe  PErIAMEHTHPOBAHHEIX  PETUCTPOB
IEHTPATN30BAHHOIO YUETa,

9.6. KOHTPONUPOBATE NBIKCHAE H HATMYHME HAJIEXKAIe 0QOPMIECHHBIX TIEPBUYHBIX
JOKYMEHTOB Ha OYMKHBIX HOCHTEISIX IIOCPEACTBOM KapTOUKH YydeTa IepBHYHBIX
JOKYMEHTOB,;

9.7. mpoBOMUTE aHaNW3 MCIIOTHEHHS KapTOYKH ydeTa IEepPBUYHBEIX NOKYMEHTOB B
paspese BHIOB TOKYMEHTOB;

9.8. TIPOBOJHUTH AHATHM3 HCIIONHEHUSA KApTOUYKH y4eTa MEePBHYHBIX JIOKYMEHTOB B
paspese [MCIIOJIHUTENICH;

9.9. obecneywBaTh B npefenax KOMIIETEHIMU OTZAeNla CBOEBPEMEHHOE M ITOJHOe
PaceMOTperye obparmerwit TpaXfgaH ¥ IOPUAMYECKHX IHI, IOATOTOBKY OTBETOB Ha
yKazapHsle OOpameHWsi yCTaHOBIEHHBIM 3aKoHOAaTenscTBOM Poccuiickoit denepanum
CPOK;




9.10. oCyIIECTBIIATE B NIpeieNax KOMIETSHIMH OT/leNa BeleHHe NeIOIpON3BONCTBRA;

9.11. ocymecTBIAT, BHYTPEHHMI KOHTPONb COOTBETCTBHS AesrenasrHocTH OTmena
IO MCIIOJIHEHUIO QYHKIMH M IIOJIHOMOYHH TpeOOBaHWIM HOPMATHBHEIX ITPABOBEIX aKTOB
Poccuiickoit Penepauyy, IIpaBOBbIX aKToB MuHHCTepcTBa (urHancoB Poccuiickoi
Denepatuu v DeepabHOTO Ka3HAYEWCTBA, WHBIX JOKYMEHTOB, PErNIaMEeHTHUPYIOLIAX
nesTenpHocTs YK, a Takke NPHHATEIX YIpPaBIeHYeCKMX PpeINeHHH B Ipexpenax
KOMIIETEHITUU OTHENa;

9.12. p3aumojelMcTBOBaTE B IpefieNaX KOMIIETEHIHUH CO CTPYKTYPHBIMHU
noppazmenermsivy YOK, ITADK, Mexperunosaneseix YDK, TeppHTOpHANEHLIMUI
moApasfeneHusIMA  (QerepanbHblX  OpraBOB  HUCIONHHUTEIBPHOH BiIacTH PoccHitckoit
Qenepanny, opraHaMH HCIONHHATENBHOH BracTm cyOwekta Poccmifckodt Pepmeparnwm,
opraHaMi MeCTHOI'O CaMOYIIPaBIIeHN, |

9.13.  OCYWIECTBIATE  OpPraHHU3alMIO  BEIECHHA  HOPMATHBHO-CIIPaBOYHOH
uH(GOPMALHH, OTHOCAIIEeHCS K QyHKIHAM OTAeNa;

9.14. oCymmecTBILITS B COOTBETCTBHMH C 3aKOHOJATENLCTBOM  Poccuiickoi
®eneparuy  paboTy [0 KOMIUIEKTOBAHWIO, XPAHEHWIO, ydYeTy H HCIONB30BAHUIO
HOKyMeHj':OB, 06pa3oBaBIIMXCS B XOA€ NIEATEILHOCTH OTHENA;

9.15. BEBIIONHSTE MEPONPILITHA 10 3amuTte oOpabaTeiBaeMO HHPOPMAaLHIT;

9.16. obecmeurBaTh HUCIOIHEHHE TEXHONOTHYECKHX perylaMeHTOB delepalpHoro
KasHadeicTsa, OTHOCSIIIXCS K QYHKIMAM OTHENA,;

9.17. yd4acTBOBaTb B MEPOUPHUSTHIX MOOHIM3AIMOHHOW TIOATOTOBKH ¥
rpaxcgasckoi oboporsl Y DK

9.18. obecneunBars coOmoneHus TpeOOBaHMM OXpaHBl TpPyJa M IIPaBHII
IPOTHBOTIOKAPHOTO PEXMMA B IIPe/IeNIax KOMIIETEHIHH OTAENa;

9.19. obecnednBaTs B OpeaeIax KOMIETEHINK OTIeNa HaloONHIeMOoCTh caiita Y QK

9.20. ympaBisATe B YCTAHOBJIEHHOM IOpPSIKe BHYTPEHHUMH (ONEpPalHOHHEBIME )
KasHaveHCKIMHY PUCKaMU B IIpefeax KOMIIETEHIHH OTAeNa;

9.2]. OCYIIECTBIATH ITOATOTOBKY W INPEICTABJICHUE B YCTAHOBIEHHOM IOPSIKE B
ITADK cuopaBox, OT4eTOB, aHANIUTHIECKHX [JOKYMEHTOB M HMHOH 3alpallBacMOU
uHGOPMAITUH B IIpeAeNiax KOMIETEHI[HU OTHeINa;

9.22. BRIIONHATE UHBIE IIOPYUYEHUI HadalbHIKa OTHENa;

9.23. oCyIIecTBIATh WHBIC (PYHKIVH B Ipeenax KOMIIeTeHIHH OTHela.

10 B mensx ucnomHEeHUsS BO3NOXEHHEBIX ITOJDKHOCTHBIX OO0S3aHHOCTEH CIelHalucT
1 paspala UMeeT IpaBo Ha:

10.1. peammsanuro B Ipefelax CBOeH KOMIESTEHIMM IIONHOMOYHMH ¥ IIpas,
oTipenesTeMbIX (elepallbHEIMUA 3aKOHaMH, Permamentom Yupasnenwus, IlonokeHneMm o6
VYrpaBneHHH, IONOXKEeHHeM 00 OTAene, TeXHOJOTWIECKHMMH perjJamMeHTaMd W APYTHMY
HOpMaTHBHBIMA IPAaBOBRIMI aKkTaMu Poccntickoit Dexepariy;

10.2. mpunHATHE pelmeHuil B paMKaxX CBOEH KOMIETEHIMM, IIpeAcTaBlieHre
YnipaBIeHis 10 BOIPOCAM, OTHOCIIHMCS K KOMITETEHLIIM;

19.3. NOANMCAHAe HTOKYMEHTOB (TOM YHCJE OIEKTPOHHOW ITOMINCHI) B
COOTBETCTBUM C IPHKA3aMHU Y IIPaBIICHUS;
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10.4. B3aumoJieiicTBHe ¢ CyOBEKTaMH ydeTa M OTYETHOCTH II0 BOIIPOCaM BeIAEHUS
IIEHTPAIHBOBAHHOTO GI0KETHOIO y9eTa CyObheKTOB y4eTa,

10.5. uprrUMAaTh ydacTHe B IIOAIOTOBKE MH(GOPMalHOHHBIX 0030pOB IO BOIPOCAM
BEJICHHUA LIEHTPAIH30BAHHOTO OIOJDKETHOTO y4YeTa H COCTaBNIeHNUs OI0/OKETHON OTYETHOCTH
cyOBEKTOB ydera, JAPYTHEe HeoOXOHUMbIe NOKYMEHTEI, BECTH MAEIOBYIO IEPENuCKy IIO
BOIIpOCaM, BXOIANIUM B CBOIO KOMIIETEHITHIO,

10.6. yuacTBOBaTH B COBENIaHMAIX, CEMHHapax, KOH(QEPEeHIHMAX II0 BOIPOCAM,
BXOJISIIYM B €r0 KOMIIETEHITHIO,

10.7. noBeINIATE KBAMVM(QUKAIMIO, H3Y4YaTh HAYIHYIO M METOAHUYECKYIO JIUTEepaTypy
10 BOIPOCaM, BXOISINUAM B KOMIETEHIIMAIO OTeNA.

11. Crneumamucr 1 paspsAma OCYINECTBILIET MHBIE IIpaBa M HCIIONHAET WHBIS
0BA3aHHOCTH, IPEIYCMOTPEHHEIE  3aKOHOZATENsCTBOM — Poccmiickoit — Penepariuy,
[TonoxerveMm o6 YIpaBIeHHH, YTBEP)KHNEHHBIM IpHKazoM DenepanpHOro KasHadencTna
or 27 mexaGps 2013 r. Ne 316, mpmkasamu MumucTepcTBa (MHAHCOB Poccmiickon
CDeL[epau‘ﬁH, deneparbHOr0 Ka3HadeHcTBa U Y IPaBIICHAS.

12 CrienmanucT 1 paspsifa 3a HEUCIIOJIHEHHE MMM HEHajUIe)Xallee HCIOJIHEHHE
IOJDKHOCTHEIX ~ 00s3aHHOCTEH MOKeT OBITH IPHBIEICH K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 32aKOHOIATEIIECTBOM Poccuiickoit enepanuu.

Paspen IV. Ilepeuens BONPOCOB, 10 KOTOPBIM crelHaaucT 1 paspsiga snpase
I
I 0032 H CAaMOCTOATEbHO IPAHAMATE YUpaBJieHIeCKHe H HHbIe PelleHus.

13. Tlpu HCIIONHEHHH cykeOHBIX 00sg3aHHOCTEH CHeNUanucT 1 paspsia BIpase
PIH 0053aH caMOCTOSATENHHO IIPUHIMATh PEIICHHS 110 BOIIPOCaM:

13.1. aHanmsa paGoThl HA BBEPEHHOM Y9YacTKe, IIOATOTOBKH Ha €r0 OCHOBAHHE
TIpeUIOKEeHHH [0 COBEPIICHCTBOBAHHIO CHCTEMBI pabOTEL;

13.2. BRaEMOOEHMCTBHA C TOCYNapCTBEHHBIMH I'PAXIAHCKUMH  CILyXKalliMH
VipapieHus, IpakiaHaMi M IIPeJCTABHTENAMHI OpraHu3allii B IIpefieflaX HCIIONHEHI
JOTKHOCTHEIX 00A3aHHOCTEH;

13.3. QopmupoBaHus HeoOXOHMMOH 0a3pl JAHHBIX B Hpefenax yCTaHOBICHHOM
OTYETHOCTH ¥ IUTAHUPOBAHMA JEATEIHHOCTH OT/eNa;

13.4. HOATOTOBKM B YCTAaHOBJIEHHOM TIOpSAKE M B HauIeXallde CpOKH
vHQOpMALMK M OTYETOB B  aapec (denepadpbHOr0 Ka3zHA4YeHUCTBA, WHBIE OpTaHbI
rOCYAapCTBEHHON BIIACTH II0 BONPOCAM, OTHECEHHBIM K IIOIIHOMOYHSIM OTHeNa;

513.5 . OCYIECTBIICHHA, B  paMKax  CBOeH KOMIIETEeHIINH, BECHUS
IETIONpPOXU3BOACTBE, (POPMUPOBAHUIO K OTIIPABICHHIO/IIOYYCHUIO KOPPECIIOHACHLIMHY X
Apyro# HH(OpMaIHH 110 3JIeKTPOHHBIM KaHajiaMm CBS3H.

Pasgen V. Ilepededb BOIPOCOB, Y10 KOTOPKLIM cnenuanucT 1 paspajga Buopase
WJH 00f13aH YYacTBOBATH IpPH HOArOTOBKE IPOEKTOB HOPMATHBHBIX MPaBOBBIX
aKkToB U (HJIM) HPOEKTOB YIPABJIeHYECKHX H HHLIX PetieHu .

14. Crnenpanyct 1 paspsna B COOTBETCTBHH CO CBOEH KOMIIETEHIIMHM BIPABE HIH
006s13aH yJacTBOBATH MPH IOATOTOBKE (0OCYKAECHUM) CHENYIOMHUX IIPOEKTOB!
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14.1. npuKa3oB YTIPaBICHIS, TACEM;

14.2. HOMKXHOCTHOTO periaMesTa 10 3aHUMaeMOU JIOJDKHOCTH,

14.3. mpemoxeHuH 0 YIydIIeHHIO OPraHA3allii PabOTEl OT/IENa;

14i'4' IUIaHOB PaboTBl OTHENa M IIPOEKTOB APYTHWX HOKYMEHTOB IIO BOIpOCaM,
OTHOCSIIIMMCS K KOMIIETEHUMH OTAEIA,

14.5. monoxenus o6 oTHENE;

14.6. rpadrka OTIIyCKOB rpaXkKIaHCKHX CIIyKalluX OTHeNa;

14.7. HHBIX aKTOB IIO IIOPYYEHMIO HadaJbkHHKa OTAedIa, PYKOBOJIHTEILT
YipaBiueH#S.

Pazpes VI. Cpoxku H poleypsl NOATOTOBKH, pACCMOTPEHHsI IPOEKTOB
YUpaBJIeHIeCKHX H HWHBIX PeIleHui, MOPsJ0K COrIacoOBAHNA H IPHHATHS AAHHBIX
? penIed .

15. B COOTBETCTBHEH CO CBOMMHE JIOJDKHOCTHBIMM OOA3aHHOCTAMM CICIHATHCT
1 paspspa COIJIACOBEIBAET, NIPHHMMACT PCIICHUA (B TOM 4YHCIE TIOATOTABIHBALT,
paccMaTpUBaer IIPOEKTH! YIPAaBICHYECKHX W MHBIX PEILIEeHNil) B CPOKM, YCTAaHOBJIEHHbIES
3aKOHOJATENGHEIMH W WHBIMH HODMATHBHEIME TIpaBoBBIMU akramu Poccuiicko#t
depeparuy, nprkasamMu DeepanbHoro Ka3zHadelcTaa.

Paszaes VIL Iopsimok ciyKeGHOT0 B3aAMOAeHCTBHS

16. BzamMogeicrBue cremuanucra 1 paspafna ¢ TPOKIAHCKAME CIYXKamEMH
oprapop - @emepallbHOrO  KasHayelceTBa, TIOCYHAPCTBEHHBIMM  CITYXAlUMH  MHBIX
FOCYIAPCTBEHHBIX OPTaHOB, & TAloKe ¢ APYTHMH IPaX/IaiaMi i OPraHusaliiMy CTPOUTCS
B paMKax JIeJIOBFIX OTHOINIEHHH Ha OCHOBE OOIHX IPHHITAIIOR CIIyKeOHOIo IOBEIeHUs
FOCYNapCTBEHHBIX — CIYXKaIMX, YTBEPXKICHHBIX Vkaszom Ilpesmmenra Poccuickon
®epeparuu or 12 asrycra 2002 r. Ne 885 «O6 yTBEpKIEHUH OOLIUX INPHHIMIIOB
CITyeGHOr0 TOBENEHHS IOCYNaPCTBEHHDIX CITYHKALIAD), H TpeGoBaHUN K CIIyXKeOHOMY
MIOBEIEHUIO TPAXKJAHCKOro CIyXXAIIero, yCTaHOBJIEHHBIX crateed 18 DenepanpHOTO
zaxona Ne 79-B3, a Taxke B COOTBETCTBHM C MHBIMU HOPMATHBHBIMK MTPABOBBIMHA aKTAMH
Poccmiickoi Penepanun u npukazamu OefepalbHoro Ka3HaueHCTBa.

Pasgen VIII. Ilepedens rocy apcrBeHHbIX YCIYT,
0KAa3bIBAEMBbIX rpaskJiaHaM H OpraHH3aMusIM

17| Crenmanuer 1 paspsga OTHeNa HE OKa3bIBACT TOCYNApCTBEHHBIE YCIIYTH
rpakaHaM 1 OPraHu3allAIM.




‘ Paspen IX. Hokazarenn 3¢p¢dpeKTHBHOCTH H pe3yJIbTATHBHOCTH
npodecCHOHANBHOM Iy KeGHOI TeATeLHOCTH FOCyA2PCTBEHHOI'0 IPAKIAHCKOr0
| CJIyKaIero

18. S(b@eKTHBHOCTL W Pe3yIBTaTHBHOCTE CIy>KeOHOU AesSTEIPHOCTH celanucTa 1
pasps/a OIEHUBAETCS 10 CIIeXYFOIIAM OKA3ATeIIIM:

18.1. Cobmonenne IpaBuil cryxebHOro mosenenus u CiryxeGHOTO pacmopsika
VK no KanuauHaTpagcKol 06IacTy.

18.2. BrInonHeHHe NOTIONHUATEIFHBIX TOPYUYSHUI U 3aJlaHUM, IIPOSBIICHUE JIMYHOU
MHUIMATHBEI B PEIIEHUH JIOCTABJICHHEIX 3aaY.

18.3. OrcyrcTBHe HaApyLICHMH TIOTOXEHHHA HOPMATHBHBIX ITPAaBOBBIX aKTOB
Poccuifckoyi Deneparnu, TOKIBHBIX aKTOB YnpasieHus.

18.4. BrinoynHeHre MEPOTIPUATUH TIITaHOB ACATENBEHOCTH VYrpaBiesus H OTHEeNa B
YCTaHOBJICHHBIE CPOKHL.

18.5. KagectBeHHOE ocymeCTBneHHe IIOJTHOMOYWI 110 BeAeHHUIO OIOMKETHOTO ydeTa
W q)op\mpOBaHmo OIOKETHOM OTYETHOCTH, a TAKOKe 110 HAYMCIIEHHMIO W IIEPETHCICHUIO
OILITaTEI prz(a MHBIX BEIIUTAT ¥ CBA3AHHBEIX C HUMU 0OS3aTeNbHEIX IUTaTeXxeld B OF0IKETHI
6I0)J;)K6THOI/I cucremsl Poccniickoit dexepanuu TEPPUTOPHAIBHEIX OPraHoB (eepanbHbIX
OPTaHOB HCIOIHUTEIBHON BIACTH.

18.6. OfecredeHrde KadecTBa  BEIIOJHEHHS  MOHMTOPHHIa  OIOMKETHOM
(6Y}sIaJIT6pCKOH) OTYeTHOCTH, IIPEICTABIIEMON B IOACHCTEMY «YUET H OTYCTHOCTH)
FOCYIApCTBEHHON MHTEIDHPOBAHHOM HHQOPMAIIHOHHOM — CHCTEMBI «IEKTPOHHBINA
6roKeT» CyOBeKTaMHi OTYETHOCTH.

18.7. CobroeHue ITOJIOXKEHIEH TEXHOIOTMYECKUX PETTIaMeHTOB.




