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Ka3Hades OTJela [IeHTPalu30BaHHON OyXraaTepuu
Vupasnenus PenepansHoro kasnadeiictsa no KamuHuHrpajckoi obnactu

Pazgea 1. O0mas yacTthb

1. JlomxHOCTE (elepalbHOil rocyIapCTBEHHON TIpa)cIaHCKOH ciyxObl (manee —
rpaXkJaHcKas ciyx0a) KasHades OT[eNa IEHTPAJM30BaHHON OyXxrainTepuu YIpaBleHHS
MenepanbHoro kasHadedicrea mno KanwHunrpajgckol obmacta (manee — oTHel,
YrpaBiaeHHe COOTBETCTBEHHO) OTHOCHTCS K CTapIliel rpyIIe NOJDKHOCTEN TPpaKIaHCKOM
CITy OBl KATETOPHH «CIIELUATTUCTHDY.

Peructpanunonssiii Homep (ko) A0MKHOCTH — 11-3-4-076.

2. Ob6nacte npodeccHOHANIBPHOM  clnyXeOHOM  JEATEJBHOCTH  KasHayes:
perynupoBaHie (HMHAHCOBOW IESTENFHOCTYA U (PMHAHCOBBIX PHIHKOB.

3. Bun npodeccruoHaipHON Cily)XeOHON AeATeIbHOCTH Ka3Hauesd: peryJlupoBaHue B
cdepe Oyxrantepckoro yuera 1 GUHAHCOBOH OTYETHOCTH.

4. HasnaueHue Ha HOOJDKHOCTh Ka3Hauesi M OCBOOOXAEHHUE OT JOJDKHOCTH
OCYLIECTBIISIFOTCS pPyKOBOAUTENEM Y IIPABIICHHUS.

5. Ka3sHayeli HeMOCPeACTBEHHO MOAYWHSIETCS HAYAIBLHUKY OTAeNa, Jubo Juily,
UCIIOJHSIOLIEMY €ro 0053aHHOCTH.

6. Ha xa3Hades B ciydae ciayxeOHOH HEOOXOOUMOCTH U C €r0 COITIACHUs MOXKET
ObITh BO3NOXKEHO HCIOJHEHHE JIOJPKHOCTHBIX O0O0SI3aHHOCTE IO HMHOH JODKHOCTH
rpakJJaHCKOH CITy>XObI OTAeA.

Pazpen II. KBanudukannonusie TpedboBaHus
AJISt 3aMeleHHsl NOKHOCTH IPa)AaHCKOH c1yKO0bl

7. JIna  3ameleHuss JOJDKHOCTH  Ka3Hades YCTAHABIUBAIOTCS  CIEAYIOLIHE
KBaJIU(DUKAIIMOHHEIE TPeOOBAHUS

7.1. Hanuuue Bricuiero o6pa3oBaHusl. _

7.2. TpebGoBaHHS K CTaxy TCpaXJaHCKOH CIyXObl HIHM cTaxy paboOTel IO
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CIIEIMAILHOCTH, HAMPABIEHHIO TOATOTOBKYH, HEOOXOAUMOMY IS 3aMEIleHHs JOIKHOCTH
IpaXkIaHCKO# CcIIyKObI, HEe MIPEABSBIISIOTCS.

7.3. Hanuuue 6a30BbIX 3HAHMIA:

1) 3HaHMe TocynapcTBeHHOrO A3bika Poccuiickoit @enepanuy (PyCCKOro A3bIKa);

2) 3HaHUS OCHOB:

a) Koncrutyuunu Poccuiickoii @enepanuu,

6) ®enmepanpHoro 3akona or 27 wMasg 2003 r. Ne 58-03 «O cucreme
rocynapcTBeHHOU cityx0b1 Poccuiickoit enepanumy»,

B) ®enepanbHoro 3akoHa ot 27 wutons 2004 r. Ne 79-03 «O rocymapCTBEHHOM
rpaxknaHckoi ciyx6e Poccutickont denepauun»;

r) ®egepanbHoro 3akona ot 25 nexabps 2008 r. Ne 273-03 «O mpotuBoaeiicTBHA
KOPpYTLHUY;

1) 3HaHHS B 00JaCTH HHGOPMALKMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH (3HAHMA
OCHOB HH(MOPMAIIMOHHOM (G€30MacHOCTH U 3aIlUTH HH(OPMALIMK; OCHOBHEIX IIOJIOKEHHUH
3aKOHOZATENLCTBA O IIEPCOHANBHBIX JAHHBIX, OOIIMX MPUHUUIOB (QyHKIHOHHPOBAHMS
CHCTEMBI BJIEKTPOHHOI'O JOKYMEHTOOOOPOTa; OCHOBHBIX IIOJIOKEHHH 3aKOHOJATENBCTBA
00 3JIEKTPOHHOM MMOJIMCH, 3HAHHS 110 TIPUMEHESHHUIO IIEPCOHATIBHOTO KOMIIBIOTEPA).

7.4. Hanmaue npodeccuoHaNbHbIX 3HAHHUMN:

7.4.1. B chepe 3akononarenscTBa Poccuiickoit denepanuu:

1) bromkeTHsiil koneke Poccuiickoi @enepanuu;

2) OenepanbHbiii 3akoH oT 6 nekabps 2011 r. Ne 402-®3 «O OGyxrantepckoM
yueTe»;

3) INpuka3s Munduna Poccuu ot 1 mexabps 2010 r. Ne 1570 «O6 yTBEpXIeHUH
EnuHoro mimaHa c4eToB OyXrajlTepCcKOro ydeTa [yl OPraHOB I'OCYJapCTBEHHOHM BJIACTH
(rocynapcTBEHHBIX OpPraHOB), OPraHOB MECTHOI'O CaMOYNPAaBIIEHHS, OPraHOB YIIPaBICHUS
roCyJapCcTBEHHBIMH BHEOIODKETHBIMH (OHIaMH, TOCYAApCTBEHHBIX aKaJeMUH Hayk,
roCyJIapCTBEHHBIX (MyHHIMIIATBHBIX) yUpesKieH!H 1 MHCTPYKLIUH IO €ro IPUMEHEHHION;

4) Tlpuka3z Munduna Poccun ot 6 nexabps 2010 r. Ne 1628 «O6 yTBepxaeHUH
[Inana cuetoB OroAXeTHOro yueTa M MIHCTpyKIIUH 110 €ro IPUMEHEHUION;

5) Ilpukaz Munduna Poccun ot 29 Hos6ps 2017 1. Ne 2091 «O6 yTBepIeHUN
[Topsiika mnpuMeHeHUs KilaccUPUKaLUM  ONepaluil  CcexTopa TIOCyAapCTBEHHOIO
yTIpaBICHUSNY;

6) Ilpukaz Munduna Poccum ot 25 mapra 2011 r. Ne 33 «OO6 yTBepXIeHUU
WHeTpykuu © TOpsJIKE COCTaBJIEHHs, INPEJCTaBJ€HUs TOJOBOM, KBapTaJbHOMN
OyxranTepckod OTYETHOCTH TOCYyNapCTBEHHBIX (MyHHIMIIANBHBIX) OIO/KETHBIX U
aBTOHOMHBIX yUPEXKIACHUIN;

7) Ilpuxa3z Munduna Poccun ot 28 mexabps 2010 r. Ne 1911 «O6 yTBepxaeHun
WHCTpyKIIMM O MOpSJKE COCTABIIEHHS W IPEJCTaBICHUS TOJOBOM, KBapTaJbHOU H-
MECSIYHOM OT4eTHOCTH 00 HCIOJIHEHUM O10JKEeTOB OOKEeTHOM cuctembl Poccuiickoi
Oenepauumny;

8) denepanpHble CcTaHOApTBl OYXTalTepCKOro ydera Uil  OpraHu3alui
rOCYJapCTBEHHOTO CEKTOpa.

9) O®epnepanwubiii 3akoH oT 27 wmroms 2006 r. Ne 149-03 "O6 unbopmauuw,
UH()OPMAIIMOHHBIX TEXHOJIOTUSAX U O 3alliTe HHPopMauu";
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10) ®enepanbueiit 3akon ot 27 wmromst 2006 r. Ne 152-®3 "O mepcoHanbHBIX
JIaHHBIX";

11) 3axom Poccuiickoii ®@epepauuu oT 21 wmrona 1993 1. Ne 5485-1
"O rocyaapcTBeHHOU TaifHe";

12) nocranosnenue IlpaButensctBa Poccuiickoit Penepaumu ot 1 mexabps
2004 r. Ne 703 "O denepansHOM Ka3Haueiictse".

13) nocranosnenue IlpasutensctBa Poccuiickoir ®enepauum ot 27 nexabps
2019 r. Ne 1890 "O6 o6umx TpeboBaHusx K nepemade PelepalbHOMY Ka3HA4EHCTBY,
¢uHaHCOBOMY oprany cyObekra Poccuiickoli ®enepauuu, (QUHAHCOBOMY OpraHy
MYHHIUNATFHOTO 06pa3oBaHUsl MOJHOMOYHI COOTBETCTBEHHO (E€IEpalbHBIX OPraHoB
HCIIOHUTENILHON BJIACTH, OPTaHOB HCIONHUTENBHOM BnacTd cyObexToB Poccuiickoi
Menepaliiy, OpPraHOB MECTHOH aJMHHHUCTpallMd (MX TEPPUTOPHAIBHBIX OpPraHoB,
TIO[BEJOMCTBEHHBIX  KA3€HHBLIX YUYPEXIECHHi) 10 HaYUCICHHIO (DU3MYECKMM JIHMIAM
BBIIIAT 1O OIUIATe€ TPyJAa M MHBEIX BBIILIAT, @ TAKXKE CBA3aHHBIX C HUMM O0A3aTENBHBIX
miatexxeii B OmO[UKeThl OrokeTHOM cucteMbl Poccuiickoit ®exepanuu U UX
IEPEUNCICHHIO, [0 BeNeHHIO OIOMKETHOTrO ydeTa, BKIIOYas COCTaBJIeHHE U
IpeCTaBIeHre OIOMKETHON OTUYETHOCTH, KOHCOMHAUPOBAHHOH OTYETHOCTH OHOIDKETHBIX
M aBTOHOMHBIX YYPEXAEHHM, HHOM 00s3aTeNbHON OTYeTHOCTH, (QopMHpyeMOH Ha
OCHOBAHMM JAHHBEIX OGIOPKETHOTO Yyduera, Mo OOECIEUEeHUIO IIPEJICTABIEHUS TaKoM
OTYETHOCTH B COOTBETCTBYIOIME FOCYAapCTBEHHbIe (MyHUIIUNIAJIBHEIE) OpraHbl .

14) nocranosnenue IlpasurennctBa Poccuiickoit Peneparuu ot 15 Qespans.
2020 r. Ne 153 "O mnepenaue DenepanbHOMY Ka3HaueHCTBY IOJIHOMOYHM OTHENBHBIX
deepanbHBIX OpPraHOB HCIIONHUTENBHOH BIACTH, HMX TEPPUTOPHANBHBIX OpPraHOB M
I10/IBEJOMCTBEHHBIX UM Ka3€HHBIX YUPEKICHUH'".

KasHauel JO/DKEH 3HATh HHBIE HOPMATHBHBIE IPAaBOBBIE aKTBl H CIIy)XKeOHBIE
JIOKYMEHTBI, DEryJIMPYIOIIHE BOMPOCH, CBS3aHHBIE C OOJACTBIO M BHIOM €ro
npodecCUOHANIBHOM CITyXeOHOH 1eATENbHOCTH.

7.4.2. Hble NpoQeCCHOHANBHBIE 3HAHUS:

CHCTeMa  peryjaupoBaHms Oyxrantepckoro ydera (NpUHLIMIBIL,  HepapXus
HOPMATHUBHBIX IIPABOBLIX aKTOB, CYOBEKTHI M HX (YHKUMH); HNPAaKTHKa INPUMEHEHHS
3aKOHOOATENLCTBA O OYyXTaJITepCKOM Y4eTe; OCHOBBI yIIpaBJICHHUSA, OpraHHU3alMU TPyAa U
IeJIONPOU3BOACTBA; (OPMBI ¥ METOIBI pabOTHl CO CpeACTBAMHM MacCOBOM HMH(OpMAaIuH,
oOpamieHusaMu rpaxaan; Komekc OSTHKH W CiyxeOHOro IOBeAeHUs (eflepalibHBIX
roCyIapCTBEHHBIX TPaXIAHCKUX clyxamux (PenepanbHOro Ka3HauyeWcTBa; IpaBUia U
HOPMBI OXpaHbl TPy, TEXHHUKH 0€30I1aCHOCTH ¥ IIPOTHBOIOXAPHOH 3aIIUTHI; CITy>KEOHBIN
pacriopsiiok YTpaBieHus; MOPsSAoK paboTsl co Cliy>keOHON MHpOpMalyed; HHCTPYKIHIO
0 JEJONMPOU3BOJCTBY; AallllapaTHOE U MporpaMMHoOe obecriedeHHe; BO3MOXXHOCTH H
OCOOCHHOCTH  TNPUMEHEHUS  COBPEMEHHBIX  HH()OPMAIUOHHO-KOMMYHHUKALIMOHHBIX
TEXHOJOTMM B TOCYJapCTBEHHBIX OpraHax, BKIJIIOYas HCIIOJIb30BaHHE BO3MOXKHOCTEH
MEXBEIOMCTBEHHOT'O JOKyMEHTOO00POTa; JOJKHOCTHON PEryIaMeHT.

7.5. Hanuune QpyHKIMOHANBHBIX 3HAHUM:

METO/IbI OF0JPKETHOTO TIAHUPOBAHUST; IPUHIUIIBI OIO/PKETHOTO y4eTa U OTYETHOCTH;
HopsioK TpuMeHeHuss EuHOro miaHa cueToB Oro/KeTHOro (OyXTraJITepCcKOro) ydera,
GopmupoBanus OrojkeTHOU (OyxranTepckol) OTYETHOCTH; METOAbl (HHAHCOBOTO
aHanu3a W (PUHAHCOBBIX BBIUMCICHUH; TMOPSAOK COCTABJICEHUS! CBOJHBIX YYETHBIX



4

JIOKYMEHTOB B ILeIIIX OCYIECTBIEHHs KOHTPOJS M YHOpsodeHysi 06pabOTKH JaHHBIX O
daxTax XO3AMCTBEHHOW OKH3HM; INpaKTHKa TPUMCHEHHS 3aKOHONATENBCTBA O
GyXTaJTepcKOM ydeTe; BHYTPEHHHME OpraHU3al[HOHHO-PACIOPSAIUTENBHBIC NOKYMCHTHI
9KOHOMHUYECKOTO CyOBEeKTa.

7.6. Hanmane 6a30BBIX yMEHUM:

MBICIIUTh CHUCTEMHO (CTpaTernvyecku); IIAaHHPOBATh, PalliOHAJIbHO HCIIONL30BATh
cnyxeGHOe BpeMsi W JOCTHraTh pe3yinbTara; KOMMYHUKAaTHBHBIC YMEHHS, YMEHHE
YIPABIATE U3MEHEHUSIMH; YMEHHUS [0 MPUMEHEHHIO [IEPCOHATIBHOTO KOMITBIOTEpa.

7.7. Hannuue mpodheCCHOHAIBHBIX YMEHHIA:

pa6oTel B cdepe, COOTBETCTBYIOIEH HANpPABICHUIO JAEATENRHOCTH OTHAETA,
OpraHM3allUl M ObecrieueHus BHIIOIHEHUs [OCTaBICHHBIX 3a/a4; KBali(HUIIPOBAHHOTO
JIaHUPOBAaHMS pabOThI, JKCIEPTU3Bl IIPOCKTOB HOPMATHBHBIX HPAaBOBBIX aKTOB,
TMOATOTOBKH  CNYXEOHBIX  JOKYMEHTOB, [€JOBOM  KOPPECTOHICHLUH, IPOECKTOB
HOPMATHMBHBIX [PABOBBIX aKTOB, MHBIX YIPaBICHYECKUX MOKYMEHTOB; IPOBEACHUE
aHANM3a W IIPOTHO3MPOBAHHS MOCJENCTBHHA IOATOTABIMBAEMBIX DEIIEHUH, BBIPabOTKa
NpeUTOKEHUH [0 pe3ynbTaraM  aHamM3a;  JeJNoBOro  OOIIeHMs, — BEJEHHS
[EeOMPOU3BOJICTBA; COCTABJIEHHs JIEIOBOTO TIHChMA; B3aMMOJCHCTBUS C OpraHaMu
rocyJapcTBEHHOM BIIACTH, OGUIECTBEHHBIMH OpraHM3alMAMH; cOOpa M CHCTeMATH3alUH
aKTyanbHOM MH(OpPMaMUd B YCTaHOBIEHHOW cdepe ICATSNBHOCTH, NPUMECHEHUS
KOMIILIOTEPHOH M JPYroil OprTeXHMKH; pabOTEI: ¢ BHYTPEHHHMH H nepudepuitHpIMU
yCTpOMCTBAME KOMIIBIOTepa, MHG)OPMAIHOHHO-KOMMYHUKALIMOHHBIMU CETAMH, B TOM
qyclie ¢ CceThlo VIHTEpHET, B OMNEpallMOHHOH CHCTeMe, B TEKCTOBOM pEJaKTope, ¢
SJIEKTPOHHEIMM Tabnuuamu, ¢ 0GasaMH [aHHBIX; YNPaBIEHHsA 3JIEKTPOHHOH MOYTOMH;
TIOATOTOBKU IIPE3CHTAlUM, MCIONB30BaHUs TIpadUyecKux OOBEKTOB B IJIEKTPOHHBIX
JOKYMEHTaX.

7.8. Hanuurie QyHKIIMOHAIBHBIX YMEHUM:

MOATOTOBKA OOOCHOBaHMI OIOIPKETHBIX aCCHTHOBAaHMUN Ha IUIAHUPYEMBIA MEPHOA
I TOCYJapCTBEHHOro oOpraHa, aHanu3 dS(QOEKTMBHOCTH M Pe3yJbTaTUBHOCTH
pacxofoBaHus GIODKETHBIX CPEJCTB; pa3paboTka U (pOPMHUPOBAHUE NPOEKTOB IIPOrHO30B
0 OpraHu3aluy OIPKETHOTO IIpollecca B TIOCYAapCTBEHHOM OpPraHe; IPOBEICHUE
MHBEHTAPH3ALMH JEHEXHBIX CPENCTB, TOBAPHO-MATEPHANbHBIX LEHHOCTEH, pacueToB C
MOCTAaBIIMKAMH M IOJAPSAYMKAMH; PEerucTpanys M HaKOIUIEHHE JaHHBIX IOCPENCTBOM
JBOMHOM 3aIlHCH, IO IPOCTOH cHcTeMe; MPUMEHEHHE NPaBUI CTOUMOCTHOTO U3MEpPEHHS
00BEKTOB OYXTrajTepCKOro ydeTa, CHOCOOOB HAYMCIIEHHSs aMOpPTH3alliM, NPHUHATBEIX B
YUETHOM INOJIUTHKE SKOHOMHYECKOro CyOBEKTa; COCTaBleHHe OyXraJTepCKuX 3amuced B
COOTBETCTBHM C pPaBo4YMM IUIAHOM CYETOB 3KOHOMHYECKOro CyOBEKTa; COCTaBlIeHHE
(odopmiieHre) NEepBUYHBIX YYETHBIX JOKYMEHTOB M PETHCTPOB y4yeTa, B TOM 4YHCIC
3JIEKTPOHHBIX TOKYMEHTOB; BJaJIeHUE NpHUEMaMM KOMIUIEKCHOM MPOBEPKH NEPBUYHBIX
YUETHBIX JIOKYMEHTOB M DETHUCTPOB y4eTa; COIOCTaBJIEHHE JaHHBIX aHaJMTHYECKOro
ydeTa ¢ 060pOTaMM W OCTATKAMH II0 CYETAM CHHTETHYECKOro y4era, (GOpMHpOBaHHE B
COOTBETCTBMM C YCTAHOBJIEHHBIMH IIpaBWIaMM 4YHCIIOBBIX IIOKa3aTelied B OTYETaXx,
BXOJAILIMX B COCTaB Oyxraitepckoi ((prHAHCOBOM) OTYETHOCTH, IIPH LEHTPATU30BAHHOM
¥ JElEHTPATM30BaHHOM BEJICHUM OyXrajTepCcKOro yd4era, BIAACHHE MeToJaMU
¢uHaHCOBOro aHanu3a MH(OPMaluM, colepXxailedics B Oyxranrepckol ((QpUHAHCOBOM).
OTYETHOCTH, YCTAHOBKA MPUYMHHO-CIIEICTBEHHBIX CBSI3€H U3MEHEHHM, TPOU3OMICANIHNX 32
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OTYETHBIH NEPUOJ, ONEHKA MOTEHUHAIBHBIX PUCKOB H BO3MOXHOCTEH 3KOHOMHYECKOTrO
cy6pekTa B 00603pUMOM OyAyIieM, BIaJeHHE KOMIBIOTEPHBIMH IIPOTrpaMMaMM it
BeJIeHHs OyXraJITepCKOro y4eTa.

Pasaen IIL. Jlo/kHOCTHBIE 00SI3aHHOCTH, NPABA H OTBETCTBEHHOCTD

8. OcHOBHEIE IPaBa W 00S3aHHOCTU Ka3HAdes, a TAaKXe 3alpeThl, OTpaHUYCHUS U
TpeGOBaHus K CIy)XeOHOMY IOBEAEHUIO TIPAKAAHCKOTO CIYXaIlero, CBA3AHHBIE C
IPaXIAHCKOM CIIy)X0O0#, KOTOpbIe YCTAHOBJIEHHI B OTHOLICHHUH HEro, MpelyCMOTPEHBI
cratbsiMu  14-18 ®enepanbHoro 3akona ot 27 wurons 2004 r.  Ne 79-®@3 «O
rocy/lapcTBEHHOM —rpaxmaHckod —cmyxbe Poccmiickoit @exmepamuu»  (namee —
®enepanbHbIf 3aKO0H).

8.1 Kasnaueii o00s3aH coOnonats TpeOOBaHHA TEXHOJOTHYECKUX PEriaMeHTOB
denepalbHOrO KasHAUEHCTBA B HACTH OCYILECTBIEHHMS (YHKIMA 10 HalpaBJICHHUIO-
NEeSITENIEHOCTH.

9. B menax peanusainuu 3ajad ¥ (QyHKOWH, BO3JIOXKEHHBIX Ha OTHEN, KasHayeh
oTjenna 00g3aH:

9.1. ocCywiecTBIATh, BejieHHE OIOMKETHOrO Yydera TEPPUTOPUANBHBEIX OpraHOB
(enepalbHbIX OPraHOB WCIOJHUTENIPHOM BJIACTH, IIOJHOMOYHS KOTOPBIX TEPEAaHBI
desiepanbHOMY Ka3Ha4eHCTBY (Hajee — CyObeKTHl LIeHTPAIN30BaHHOIO y4eTa);

9.2. y4acTBOBaThb B peaJH3allid OTHENbHBIX Meponpustuii {DexepagbHOro
Ka3Ha4yeHCTBa, CBA3aHHEBIX C Iepeayeil IIeHTPaIU3yeMBbIX TOJHOMOYMIM;

9.3. OCYILECTBIATH CBOEBPEMEHHBI IpueM U [epefadyy [TOKYMEHTOB U
3JIEKTPOHHBIX O00pa3OB JOKYMEHTOB B COOTBETCTBHHM C YTBEPXKICHHBIM IpapUKOM
IOKYMEHTO00O0POTa PH LIEHTPANN3aIUY y4yeTa CyObheKTOB LIEHTPAIM30BAHHOIO Y4eTa,

9.4, 0CYLIECTBIIAT BeJIEHUE IICHTPAIN30BAaHHOIO OXOKETHOTO yY€ETa IO JIUIEBOMY
CUeTy;

9.5. mpoBepATH NePBUYHBIE JOKYMEHTBI, IIOCTYAIOIINE B OTALT,

9.6. OCYLIECTBJIATh XpaHEHHE IEPBHUYHBIX JOKYMEHTOB, IMEPENaHHBIX CyOBEKTOM
IIEHTPAIM30BaHHOIO y4eTa Ha OYMaXKHBIX HOCUTENSIX, PETUCTPOB OyXTalTepCKOro yuera u
HHBIX JIOKYMEHTOB B IIOpSJKE, YCTAHOBJIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIHCTBOM
Poccuiickoii @enepanuy;

9.7. hbopMUpPOBATh pacloOpsIKEHUE Ha KAaCCOBBIA Pacxo;

9.8. COCTaBNATH perjlaMeHTUPOBAHHBIE PETUCTPBI yYeTa: XXYPHal pEerucTpanuu
00s3aTeNILCTB, KYPHAJI ONepalldifi pacyeToB C MOCTAaBIIMKAMM U moAapsayukamMud Ne 4,
KYpHAJ orepanuil mo npounm oreparusam Ne 8; xypHal ornepauui no 3abamaHcoBOMY
cuety Ne 10;

9.9. obecnieunBaTh XpaHEHHE IMEPBUYHBIX JOKYMEHTOB, IEPENaHHBIX CyOBEKTOM
IIEHTPATM30BAHHOTO ydyeTa Ha OYMaKHBIX HOCHTENSX, pETUCTPOB OyXralTepCKOro ydera,
HaJIOTOBOM OTYETHOCTH, OTYETHOCTH B OCYIapCTBEHHbIE BHEOIOKETHBIE (DOHABI M MHBIX
JOKyMEHTOB B TIOPSIIKE, YCTAHOBICHHOM JAEHCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickoil
Oenepauuy;

9.10. mpUHUMATEL y4acTHe B NpeJCTaBIeHHE OIOMKETHOH OTYETHOCTU CYyOBEKTOB
LIEHTPaJM30BAaHHOIO y4YeTa, HWHOM 00s3aTeIbHOM OTYETHOCTH, (QopMHpyeMOH Ha
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OCHOBaHHMHU JaHHBIX OIOMKETHOTO y4erTa, a TaKKe O0ecIedeHHus NPEICTABIEHHS TaKon
OTYETHOCTH B COOTBETCTBYIOLIKE I'OCYAapCTBEHHBIE (MyHULIMIIANBHEIE)OPTaHEI;

9.11. ocymecTBIsATE MOHMTOpUHT B (DejiepallbHOM Ka3HaueHCTBE MH(OpMALMH,
TNIpeACTaBNseMOi B MOACHCTEMY «Y4YeT M OT4eTHOCTH» CHCTeMBl «INEKTPOHHBIH
OI0KETY,;

9.12. oCyIIECTBIATH B MpeliesiaX KOMIETEHIIMHU OTIENIa BEICHHE AeI0IPOU3BOACTBA,;

9.13. ocymecTBIATh B IMpejenaX KOMIETEHIMH OT/ENIa CBOCBPEMEHHOE U IOJIHOE
paccMOTpeHue OOpallleHHH TpaXkJaH M IOPUIOMYECKHX JIML, IIOATOTOBKY OTBETOB Ha
yKasaHHBIE OOpallleH!s B YCTaHOBJEHHBIH 3akoHOJaTenscTBOM Poccuiickont Denepanuu
CpPOK;

9.14. oCymecTBISTh B3aMMOJEHCTBHE B IIpeAesiaXx KOMIETeHLUUH OTHeNna Co
cTpykTypHEIME  nogpaszenenusiva  YOK, LHA®DK, Mexperdonanpueix YOK,
TEPPUTOPUAIBHBIMU TTOAPa3IeIeHUIME (efepalbHbIX OPraHOB HCIONHATENbHON BIACTH
Poccuiickoit ®enepalvy, OpraHaMd HCIONHUTENBHON BJIacTH CyOBeKTa POCCHHCKOiM
®eneparyn, OpraHaMyd MECTHOT'O CaMOYTIPaBJICHHUS,

9.15. oCymIecCTBIATE B COOTBETCTBMM C  3aKOHOJATEIBCTBOM Poccuiickon
Denepanuu  paboTy MO KOMIUIEKTOBAaHHIO, XPaHEHHIO, YYeTy M HCIOJIB30BaHUIO
JOKYMEHTOB, 00pa30BaBUINXCS B XO€ AEATEILHOCTH OTIENA,

9.16. ocywlecTBIATh B INpejeNax KOMIIETEHLHM OTJAeja BBINOJIHEHWE HOPM H
TpeOOBaHKWi IO 3all[UTe CBENECHHH OrpaHMYEHHOro [JOCTyMa, HE COCTaBISIOUINX
roCyIapCTBEHHYIO TalHy, a TaK)ke CBEACHUE OrpaHMYEHHOI0 paclpoCTpaHeHus, B Cily4ae,
ecnd  OpefmoNiaraercs  3alMINaTh  Takke W MHOOPMAlUMIO  OrPaHMYEHHOTO
pacipoCTpaHeHHs ¢ TOMETKON «JlJ1s1 CiTy>keOHOTr0 NOJIb30BaHMS; _

9.17. obecreyuBaTh UCIONHEHHE TEXHOJOTHYECKUX perameHToB denepanbHOro
Ka3zHayueicTBa, OTHOCSIIUXCA K (PYHKUUAM OTAENa;

9.18. y4acTBOBAaTh B MEpONPHATHSIX MOOMIM3ALMOHHONW IOATOTOBKH M
rpaxzaanckoi 06opoHsl Y DK;

9.19. obecneunBath coOroaeHHs TpeOOBaHUM OXpaHBl TpyJa H  IPaBUI
MIPOTUBOIOKAPHOIO PEXUMa B Mpefienax KOMIIETEHIIHN OTAeNa,

9.20. y4yacTBOBaTh B TECTHPOBAaHMHM M BHEAPEHUH HPHUKIAJHOIO IMPOrpaMMHOTO
obecrnedeHus, UCIOJIb3yeMOro [IpU peai3alluy OTAEIa;

9.21. oCylUecTBAATh MOATOTOBKY M IPEACTaBIECHHE B YCTaHOBIIEHHOM ITOPSAKE B
IIA®K chnpaBoK, OTYETOB, AaHAJUTHYECKHMX MJOKYMEHTOB M MHOHM 3alpalliBacMOiH
nHbopMaIuy B IpejiesiaX KOMIIETEHIUH OTACIA;

9.22. ocylecTBIATh UHbIE (DYHKLIKH B IIpeJenax KOMIETEHLIMH OTAea.

10. B mensix MCHONHEHHS BO3JIOKEHHBIX JO/DKHOCTHBIX 00S3aHHOCTEH Ka3zHauel
MMEET IIPaBo Ha: '

10.1. peammszamuio B Impeleiax CBOEM KOMIIETEHLMH IIOJIHOMOYHM M TIIpas,
omnpesenseMbIX (enepansHbIMUA 3aKOHAMHM, PernamenToMm Ympasnenus, IlonoxxeHuem o6
VYrpasieHun, MojoxXeHneM 00 OTJieie, TEXHOJOTHUYECKUMH perjaMeHTaMHd U JpyTHMH
HOPMAaTHBHBIMH MPaBOBbIMHU akTamu Poccuiickoit Penepanuu;

10.2. npuHsSTHE peleHuid B paMKax CBOEHM KOMIIETEHIMH, IIpe[CTaBJICHHE
YnpasneHus o BOIIPOCcaM, OTHOCAIIUMCS K KOMIIETEHLIUH;

10.3. moamucaHue JOKYMEHTOB (TOM 4MCJe DSJeKTPOHHOM MOAINCHIO) B
COOTBETCTBHHM C NIpUKa3aMu Y IPaBIICHHUS;
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10.4. B3auMopeiicTBHE ¢ CyObEeKTaMH y4deTa M OTYETHOCTH IO BONpOCaM BEeAEHUS
LEHTPAJIM30BAaHHOTO OI0/DKETHOTO y4ueTa CyOheKTOB yUeTa,

10.5. IpUHUMATh y4acThe B IIOATOTOBKE MH(GOPMAIOHHEIX 0630pOB IO BOIPOCaM
BeIEeHHUS 1IEHTPAIU30BAHHOrO GIOPKETHOTO yUeTa U COCTaBJIeHHA OO/PKETHON OTYETHOCTH
CyOBEKTOB yueTa, Opyrue HeoOXOJUMBIE NOKYMEHTBI, BECTH [EJIOBYIO IEPEIMCKY II0
BOIIPOCaM, BXOJSIIIM B CBOIO KOMIIETEHLIHIO; _

10.6. y4acTBOBaTh B COBEIIAHUSIX, CEMHHapaX, KOH(EPEHLHUSIX IO BOIPOCaM,
BXOJSIIUM B €r0 KOMIIETCHIIUIO;

10.7. noBeIaTh KBalH(UKALMIO, U3y4aTh HAYYHYIO H METOAUYECKYIO JINTEPATypy

110 BOIIPOCaM, BXOSIIMM B KOMIIETEHILIMIO OTHENA.

11. Ka3Haueli oOCYIIECTBISIET HHBIE IIpaBa M HCIOIHAET HHBIC 00513aHHOCTH,
NIpefyCMOTpEHHBIE 3aKOHOATENLCTBOM Poccuiickoii ®enepauuu, Ilonoxenuem o6
VYTpaBneHuy, YTBEpPXKIEHHBIM nprKazoM (DefepallbHOTO KasHaueHcTBa OT 27 mekalps
2013 r. Ne 316, npuxasamu MunucrepcrBa ¢uHaHcoB Poccuiickont @epepauny,
deepaabHOro KazHadeicTBa U Y IIpaBICHUS.

12. Kasnaueii 3a HEHCIIOJIHCHHE WM HEHaJJIe)Kalllee MCIIOIHEHHE JOJDKHOCTHBIX
0o0s3aHHOCTEH MOXeT OBITh IPHBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJaTeIsCTBOM Poccuiickoit @enepanuu.

Paznen IV. IlepedeHs BONpocoB, 0 KOTOPBIM Ka3Haveli BpaBe HJIH 063aH
CaMOCTOSITEJIbHO MPHHUMATb YNPaB/IeHY€CKHE H HHbIE pellleHHs.

13. TIpu HCHOJNHEHUH CIyXeOHBIX 0o0s3aHHOCTEH Ka3sHauel BIpaBe MM 00s3aH
CaMOCTOSITENIbHO MPUHUMATh PEIICHUS 110 BOIIPOCaM:

13.1. aHaymm3a paGoThl Ha BBEPEHHOM Yy4dacTKe, IOATOTOBKH Ha €ro OCHOBaHUU
TIpETOKEHUH M0 COBEPILEHCTBOBAHUIO CUCTEMBI pabOTEI;

13.2. B3aMMOAEHCTBHS C TOCYAApCTBEHHBIMH TIPaXTaHCKMMH CIIyXXalluMH
YrpaBieHus, rpaXxIaHaM{d U MpEeACTaBUTENSIMHM OpraHU3allMi B IpeAesiaX HCIIOTHEHHS
JOJDKHOCTHBIX 00513aHHOCTEH;

13.3. dbopmupoBaHusi HeoOXoouMOW 6a3bl JaHHBIX B IIpefieNax yCTaHOBJIEHHOH
OTUYETHOCTH U IJIAHUPOBAHUS JEATEIBHOCTH OTHENA;

13.4. mOATOTOBKM B YCTAaHOBJIEHHOM IIOpSAAKE M B HaIeXallde CpOKH
uHpopMand W oOT4eToB B aapec DelepanbHOro Ka3HAYEHCTBAa, HHBIE OPraHbI-
roCyIapCTBEHHOW BJIACTHU IO BOIIPOCAM, OTHECEHHBIM K IIOJJHOMOYHSAM OTIEIa,;

13.5. OCYLIECTBJIEHHUS, B  pPaMKax CBO€H  KOMIIETCHIIMM,  BEICHHSA
IeJIONPOU3BOACTBA, (OPMHUPOBAHUIO U OTIPABJICHUIO/TIONYYEHUIO KOPPECIIOHACHLIUN H
Jpyroi HHGOPMAIIUHK 0 JJIEKTPOHHBIM KaHallaM CBSI3H.

Pazgen V. IlepeueHs BonpocoB, Mo KOTOPbIM kKa3Ha4el BIpaBe HJIH 00513aH
y4acTBOBATH NPH NOATOTOBKE NMPOEKTOB HOPMATHBHBIX PABOBLIX AKTOB H (HJIH)
NPOEKTOB yNpaBJ/ieHYeCKHX H HHBIX pEelIeHHH.
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14. KasHayeil B COOTBETCTBHUM CO CBOE KOMIIETEHIMH BIpaBe WIH O0A3aH

y4acTBOBATh [IPH MOATOTOBKE (00CY K ICHHH) CIEAYIOLINX TPOEKTOB!

14.1. npuka3oB YIIpaBlIeHUs, THCEM;

14.2. HOMXHOCTHOI'O pPerjiaMeHTa IO 3aHIMaeMOM JIOJIKHOCTH;

14.3. npenyoxeHH 10 yIy4IIEHHIO OpraHu3aluu paboTEI OTAEN],;

14.4. nnaHoB paGoTEl OTAeNa M MPOEKTOB APYrMX NOKYMEHTOB IIO BOIIpOCaM,
OTHOCSIIUMCS K KOMIIETEHLIMH OTAENA,

14.5. nonoxenus obd oruene;

14.6. rpaduika OTIYCKOB IpaXJaHCKUX CITy)XXallluX OTAE/A,

14.7. WHBIX aKTOB II0 [OPYYEHHUIO HadalbHMKA OTHAeNa, pPyKOBOAUTEI]

VYnpasnenus.

Pasgen VI. Cpoku u npoueaypbl NOArOTOBKH, pacCMOTPEHHS NPOEKTOB
ynpasJjieH4eCKHX H HHbIX pellleHHi, NOpPsA/A0K COrIacOBaHUs U NPHHATHS JaHHBIX
peleHHii.

15. B COOTBETCTBUM CO CBOHMMH JOKHOCTHBIMU OOS3aHHOCTSAMH Ka3Hayeu
COIJIACOBBIBAET, IMPHHUMAET pellleHHs (B TOM 4MCJEe MOATOTABIMBACT, PAaCCMATPHUBACT
IIPOEKTHl  YIpPaBIEHYECKUX M  HMHBIX pelieHnd) B CPOKHM, YCTAHOBJICHHBIE
3aKOHOJATENBHBIMI ¥ WHBIMA HODMATHBHBIMM IIPaBOBBIMH akTamu Poccuiickoit
depeparuu, mpukazamu OenepabHOro Ka3HavuenCTBa.

Paznen VIL Iopsaok ciay:ke0HOro B3aUMOJEHCTBHSA

16. BsaumojeiicTBHe Ka3zHadyes C TIPaXJaHCKMMM CIy)XalllUMH OpraHoB
denepallbHOTO Ka3Ha4eHCTBa, rOCYJApCTBEHHEIMU CIIY)KalMMU HHBIX I'OCYJapCTBEHHBIX
OpraHoOB, a TAaKKe C JPYTMMH IpaXKJaHaMy U OpraHu3alUsIMU CTPOUTCS B PAMKax INEOBBIX
OTHOLIEHUH Ha OCHOBE OOINMX INPHHIMIIOB CIYXEOHOro MOBEICHHS TOCYIapCTBEHHBIX .
CITy’KalllX, YTBEPKICHHbIX YKasoMm [Ipesunenta Poccuiickoit ®enepanuu ot 12 aBrycra
2002 r. Ne 885 «O6 yTBepKIEHMH OOLIMX IPHHIMIIOB CIy)XeOHOrO TMOBEACHUS
rOCYJApPCTBEHHBIX CITYXKAIIUX», ¥ TpeOOBaHUM K CITy)KeOHOMY IMOBEJEHHIO I'PaXIAHCKOTO
CJIy’Kalllero, yCTaHOBJIEHHBIX crathedl 18 PenepanbHoro 3akona Ne 79-@03, a takxke B
COOTBETCTBUM C MHBIMM HOPMATHBHBIMH IIPaBOBBIMH akTamH Poccuiickoit ®@enepauun u
npukazamu OelleparbHOro Ka3HauencTsa.

Paszagen VIII IlepeyeHb rocy1apcTBEHHbLIX YCJIYT,
O0KA3bIBAEMbIX IPAKIaHAM H OPraHH3alHAM

17. Kasnaueii oTiella HE OKa3bIBaeT IOCYJapCTBEHHBIE YCIYTH TpaXiaaHam H
OpraHMA3aLUIM.
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Pazpen IX. Hoka3sareu 3¢ peKTHBHOCTH H Pe3yJbTATHBHOCTH
npogecCHOHANbLHOI CJIyKeGHOH eI TeJIbHOCTH TOCY/IapCTBEHHOr0 rpakIaHCKoro
cJIy:KaImero

18. DddeKTUBHOCTh U pE3YJBTaTUBHOCTH CIy)XeOHOH AeATeNbHOCTH Ka3zHaueu
OLIEHHUBAETCA 10 CIEAYIOIIUM [TOKa3aTelsaM:

18.1. Cob6nrogenue mpasui ciyxeOHoro noefeHus u Ciyxe6HOro pacrmopsxa
Y®K no KanuauHrpaackod o61acTy.

18.2. BhIMojIHEHHE IOTONHHTEIBHBIX TOPYIeHU 1 3a1aHuil, IPOSBICHHE JIHIHOM
WHUIIHATUBEI B PEIICHUH TOCTABJICHHBIX 3a/1a4.

18.3. OtcyrcTBHE HapylleHHM MOJNOXEHUHA HOPMATHBHBIX IIPABOBBIX aKTOB
Poccuiickoi ®enepali, JIOKAIbHBIX aKTOB Y IIPaBJICHHUS. '

18.4. BhINOIHEHHE MEPONPHATHH IUIAHOB AEATENBPHOCTH YMPAaBICHUA U OTAENa B
YCTaHOBIICHHBIE CPOKH.

18.5. KauecTBEHHOE OCYIIECTBIEHHE MOTHOMOYHH 110 BEIEHUIO OIO/KETHOTO yueTa
1 (GOPMUPOBAHUIO GIOKETHOH OTYETHOCTH, & TAKXXC 110 HAUMCIICHUIO M MEPEHHCICHHUIO
OIUIATHI TPY/a, HHBIX BHIILIAT U CBS3AHHBIX C HHMH 00S3aTeNIbHBIX [UIATeXeH B OIO/KETHI
6romKeTHOM cucteMsl Poccuiickoit Denepayy TeppUTOPHATBEHEIX OPraHoB (eaepanbHbIX
OPTaHOB UCIIOJHUTENBHOMN BIIACTH.

18.6. O6ecreueHre KayecTBA  BBIMOJHEHHUS  MOHHUTOPMHTa  OIOKETHOH
(6yxranTepcKoil) OTYETHOCTH, HPEICTAaBIAEMON B IOACHCTEMY «YYeT M OTYETHOCTDHY
rocy/JapCTBEHHOW HHTETPUPOBAHHOK MH()OPMAIMOHHOH  CHCTEMBI «DNEeKTPOHHBIN
OromKeT» CyOBEeKTaMU OTYETHOCTH.

18.7. CobrofeHue MMOI0XKEHHH TEXHOJIOTMYECKUX PErTIaMEHTOB.
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JIMCT

03HAKOMJIEHHS C JOJKHOCTHBIM PErTIaMEHTOM

KasHades OTHAelNa LIEHTPaJIn30BaHHON OyXraireprn
Vnpasnenns PeepanbHOro KazHaqencTsa Io Kanueunarpajackoi odnactu

Ne damunng, UM, JlaTa u moAnucy B Jlata u HOMED ata u HOMED
/o 0T4YeCTBO (IIpH O3HAKOMJICHMH C pUKa3a o npukasa 06

HAJIWYUU) JTIOJIKHOCTHBIM Ha3HAYCHHUH Ha | OCBOOOXICHHH

perjIaMeHTOM H B JOIDKHOCTh OT JOJKHOCTH

TIOJIYYCHHH €TI0 KOIINH

1 2 3 4 5




HavanpHuk oTzea HEHTPAIU30BaHHON OYXTajITEpUH -

rJIaBHbIA Oyxrairep YripaBiieHus
/é{_é-r.«.‘_/ L P letehttioto—
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HavanpHuk 10 HECKOI'o OoT/ICia
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