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JIOJDKHOCTHOM PETJIAMEHT
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Ka3zHaues OT/ieNla [IEHTPAIn30BaHHON OyXranTepuu
Vnpasnenus PezepanbHOro KazHa4encTsa 1o KanuHuHrpaackon obnactu

Paszngea 1. O0mas yacrnb

1. JIOJOKHOCTB (heiepaibHOM TOCYIapCTBEHHON IpaXkIaHCKON CiyxObl (nanee —
rpakiaHckas ciyx06a) KasHadyes OT/ela LeHTPaIn30BaHHOH Oyxrantepuu YTpaBieHHUs
®eiepanbHOTO KasHadercTsa no KanMHuHrpaackoii obnactu (Janee — oTaen, Ynpasienue
COOTBETCTBEHHO) OTHOCHTCS K  CTapuieii rpynme J0/DKHOCTEH  (eepanbHOi
rocyapCTBEHHOM IPaXkITaHCKOM CIIy’KObI KATErOPHHU «CTEIUATHUCTBDY.

PerucTpanvoHHbIH HoMep (kox) nomkHocTH — 11-3-4-076.

2. O6nacte mnpodecCHOHATBHOH  Cily)KeOHOM  JeATeNbHOCTH  Ka3Haues:
perynupoBaHue GHHAHCOBOH JeATENBLHOCTH U (PUHAHCOBBIX PBIHKOB.

3. Bua npodeccHOHAIBHON CITy)KeOHOM e TeIbHOCTH Ka3Hayuesi: peryjiupoBaHue B
chepe OyXranTepckoro yuera u pUHaHCOBOH OTYETHOCTH.

4. Ha3znaueHue Ha JOJDKHOCTh Ka3Haues M OCBOOOXKIEHHE OT JIOJDKHOCTH
OCYIIECTBIISIOTCS PyKOBOJAMTENEM Y IIPABICHHS.

5. Kasnaueil HENoCpeICTBEHHO MOJYMHAETCS HavalbHUKY OTAeNa, nubo Jsuuy,
MCIIOJIHAOIIEMY ero 00s3aHHOCTH.

6. Ha xa3Haues B cily4ae ciry)keOHOH HeoOX0MMOCTH H C €ro COrjacus MoXxeT ObITh
BO3JI0YKEHO MCITOJIHEHUE JO/DKHOCTHBIX 0053aHHOCTEN M0 WHOM JOJDKHOCTH IPaXkJIaHCKOM
ciryxObl oTAea.

Paszaen I1. Kpanudukaunonubie TpedOBaHHS ISl 3aMelIEHHsT 10JIZKHOCTH
rpaxIaHcKoi cyKObI

7. Jlns 3aMmelieHHs JOJDKHOCTH Ka3Hayes YCTAHABIMBAIOTCS  CleyOlIHe
KBaJM(UKALIHOHHBIE TPeOOBaHUS:

7.1. Hanuuue BhICIIEro oOpa3oBaHMsl.

7.2. TpeGoBaHus K CTaXCy MPaXKJIaHCKOH CiyObl Wil cTaxy paboThl 110
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CreNUAIbHOCTY, HANPABJIEHHIO TOJTOTOBKH, HEOOXOMMMOMY /ISl 3aMEILeHHs JODKHOCTH
rpaXaAaHCKOH ci1yXObl, HE MPeIbsBIAIOTCS.

7.3. Hanuuune 6a30BbIX 3HAHUH:

1) 3HaHHE rocyJapcTBEHHOTO si3bika Poccuiickoil Menepauunu (pyceKoro s3blka);

2) 3HaAHUs OCHOB:

a) Koncturyunu Poccuiickoii denepauyu;

6) ®enepanbHoro 3akoHa ot 27 Mas 2003 r. Ne 58-@3 «O cucteme rocy1apcTBeHHOH
cnyx6bl Poceuniickoit Denepaumn;

B) ®enepanbHoro 3akoHa ot 27 uwons 2004 r. Ne 79-®3 «O rocyaapcTBEHHOM
rpaxaaHckoi ciyx6e Poccuniickoit ®enepauyu»;

r) ®enepanbHoro 3akoHa ot 25 aexabps 2008 r. Ne 273-®3 «O npoTUBOAECHCTBHU
KOPPYIILIMU»;

) 3HaHUs B 00J1aCTH HHPOPMALIMOHHO - KOMMYHHKALlHOHHBIX TEXHOJIOrMH (3HaHUS
OCHOB HH(OPMALHOHHOH Ge30I1aCHOCTH U 3alUUTBH HHGOPMALIMH; OCHOBHBIX MOJIOXKEHH
3AKOHOJATEIBCTBA O MEePCOHANBHBIX JAHHBIX, OGLIMX NPUHUMIOB (YHKUHMOHMPOBAHUA
CHCTEMBbI S71EKTPOHHOTO JIOKyMEHTOOGO0POTA; OCHOBHBIX TTOJIOKEHHH 3aKOHOAATENLCTBA 06
JIEKTPOHHOM MOAMNCH, 3HAHUS 110 TPUMEHEHHUIO NEPCOHANILHOTO KOMITBIOTEPA).

7.4. Hannuue npoecCHOHAIBHBIX 3HAHUA!

7.4.1. B cepe 3akoHoaTenbcTBa Poccuiickol denepaunu:

1) BromxeTHbIH KoAeke Poccuiickor depepaluu,

2) demepanbHbIii 3aK0H OT 6 aekabps 2011 r. Ne 402-®D3 «O 6yXranTepckoM yqeTe;

3) Ipukas Munduxa Poccuu ot 1 nexabps 2010 r. Ne 1570 «O6 yTBEepxKIaeHUH
EJMHOrO M1aHa CYeTOB OyXraNTepCKoro yuera Ui OpraHos rocyJapCTBEHHOM BJIaCTH
(rocyIapCTBEHHBIX OPTaHOB), OPFaHOB MECTHOTO CaMOYNPAB/IEHHS, OPTaHOB YIPAB/ICHUA
rOCYHAPCTBEHHbIMM BHEGIOKETHBIMH  (OHIAMH, TOCYAapCTBCHHBIX akaJleMUil Hayk,
rocyapcTBEHHBIX (MYHHLMIANIBHBIX) yupexAeHH#i i MHCTPpYKuUyH 110 ero NPUMEHCHIION;

4) Ipuka3s Munduna Poccun o1 6 nexabps 2010 r. Ne 1621 «O6 yrBepxxaenud [nana
cueToB OIOKETHOTO yueTa ¥ VIHCTpYKLUK N0 ero NIPUMEHEHHION;

5) Ilpuka3 Munduna Poccun ot 29 nosbps 2017 r. No 209H «O06 yTBepxAEHHH
[Mopsaka TNpUMEHEHHs — KTacCHQUKAUMK  ONepalui  CeKTopa  rocylapCTBEHHOro
yIpaBICHUAY, ,

6) Ilpukas Mun¢una Poccun ot 25 mapra 2011 r. Ne 330 «O06 yTBepKIECHHUH
MHCTpyKUMM O TIOpsJIKE COCTaBNCHHS, NPEACTaBIeHUS rofgoBOM, KBapTaJbHOH
6yXrajnTepckoil OTYETHOCTH TOCYapCTBEHHBIX (MyHHLMNAbHBIX) OIOIKETHBIX H
ABTOHOMHBIX YUPEeXAEHHH»;

7) [puxas Munduna Poccun ot 28 nexabps 2010 r. Ne 1918 «O6 yTBEpKAEHMH
VIHCTpYKLMH O NOPSAKE COCTABIICHHS H NIPE/ICTABIEH NS TOOBOH, KBAPTAIbHOH 1 MeCSTYHON
OTUETHOCTH 06 HCIONHEHNH BI0pKeTOB OrOKeTHOM cucTeMbl Poccuiickon denepanumn»;

8) ®epepanbHble CTAHAAPTBl  OyXraiaTepcKoro y4era Uil opraHusanuiu
roCyIapCTBEHHOIO CEKTOpa.

9) denepanbhblii 3akoH ot 27 wmons 2006 r. Ne 149-@3 "O6 wuHbOpMaUMH,
MH(POPMaI[HOHHBIX TEXHOJIOTHAX H O 3aLUUTE nHgpopmauuu";

10) depepanbhbiii 3akoH ot 27 uiofs 2006 r. Ne 152-03 "0 nepcoHanbHbIX JaHHbIX";



11) 3axkon Poccuiickoit @emeparuu ot 21 mons 1993 r. Ne 5485-1 "O
rocyapCcTBeHHOM TakHe";

12) nocranosnenue IIpaButenbctBa Poccuiickolt ®esmepaunn or 1 nexabps
2004 r. Ne 703 "O ®enepalsHOM Ka3HayeHcTBe".

13) nocranosnenne IlpaButensctBa Poccuiickoit ®enepauuu ot 27 Jlexadpst
2019 r. Ne 1890 "O6 obmux TpeGoBaHusix K mnepenade PenepaibHOMY Ka3HAueHCTBY,
duHaHcoBOMy oprany cyOverTa Poccuiickoi ®@enepanuy, (MHAHCOBOMY OpraHy
MYHHIMIATBHOTO 00pa3oBaHUs MOJHOMOYHA COOTBETCTBCHHO (henepanbHBIX OpPraHoB
MCIIONHUTENBHOM BJIaCTH, OPraHOB WCIOJIHUTENBHON BIacTH CyObeKTOoB PoccHHCKON
degepalyy, OpPraHOB MECTHOH aAMHUHUCTpALMK (MX TEPPUTOPHANILHBIX OPraHOB,
[10/1BeIOMCTBEHHBIX Ka3€HHBIX yUPEKACHHH ) O HAYUCIEHHIO GU3HISCKUM JIHIIAM BBIMIAT
110 OIUIaTe TPyAa M HHBIX BBIILIAT, a TAKKE CBA3AHHBIX C HUMH 00A3aTe/IbHBIX IaTexel B
GroukeThl GromKkeTHOM cuctembl Poccuiickoit Pefepalli M HMX IIE€PEUMCICHUIO, MO
BEJICHHIO OIOMKETHOro ydera, BKIIOYAs COCTAaBIE€HHE M IPEJCTaBICHHE 610 KETHON
OTYETHOCTH, KOHCOJIMANPOBAHHON OTYETHOCTH GFOJUKETHBIX M aBTOHOMHBIX YUPEeXICHUH,
HHOM 06s3aTebHONM OTYETHOCTH, (OpPMHMpYEMOH Ha OCHOBAaHHUHM JaHHBIX OIO0IKETHOTO
yuera, 1O OOECIEUYEHUIO TPETCTaBICHHUS Tako# OTYETHOCTHM B COOTBETCTBYIOLIHE
rocyapcTBeHHbIe (MyHUIHMNAIBHBIC) oprass!".

14) rocranosnenre IIpasutensctsa Poccuickol denepauun ot 15 ¢espans
2020 r. Ne 153 "O nepemaue DenepanbHOMY Ka3Ha4eHCTBY ITOJIHOMOYHH OTAENbHBIX
(enepaTbHBIX OPraHOB WCTIONHUTENBHON BIACTH, MX TEPPUTOPUANBHBIX OpraHos H
NOABEIOMCTBEHHBIX UM Ka3€HHBIX yUpeXAeHU".

Kasnauell [O/DKEH 3HATH HMHble HOPMATHBHbIC [IPABOBBIE AKThl W CIy)KeOHBIE
JOKYMEHTBI, pPeryaupyrole BONPOCH, CBs3aHHbIE C o0NacTel0 U BHJOM €70
11poheCCHOHANBHOM CITyXKeOHOH NeSATETbHOCTH.

7.4.2. iHpie npodecCHOHANIBHBIC 3HAHUS

cucTeMa  peryJHpoBaHus — OyXrantepckoro —ydera  (MPHHUHIBL,  HEPapXus
HOPMATMBHBIX IIPABOBBIX aKTOB, CYOBEKTBI H HX GYHKUMM); NPaKTHKa IPUMEHEeHHs
3aKOHOATENBCTBA O OYXTaiTepCKOM ydeTe; OCHOBBI YNIPABJI€HMs, OpraHd3alli Tpyla H
JETONpPOU3BOACTBA; GOPMBI H METOJBI PabOTHI CO CPE/ICTBAMH MaccoBod HMH(OpMaLuH,
obpameHusiMi  rpaxcaan; Kojekc 3THKH U Cly’)KeOHOro TOBelleHMs (¢enepanbHbIX
roCyJapCTBEHHBIX TPAXKAAHCKMX Ciykalux PeneparbHoro Ka3HavyelcTBa; MpaBUjia U
HOPMbI OXPaHbl TPYZa, TEXHUKHM 6E3011acHOCTH U NPOTHBOTNOXAPHON 3aLMTHI; CIIY)KEOHBIH
pacHopsNoK YIpaBlIeHus; OPsA0K paboTsI cO ciyxeOHoH nHPOPMaKeR; HHCTPYKIHUIO 110
JeNONPOM3BOACTBY; aNmapaTHoe K TMPOrpaMMHOeE obecrieyeHue; BO3MOXHOCTH H
OCOGEHHOCTH  IIPUMEHEHHs.  COBPEMEHHBIX  MH(OPMALOHHO-KOMMYHUKAIMOHHBIX
TEXHONOTHI B TOCYIAapCTBEHHBIX OpraHax, BKIIOYas HCIIONb30BAaHHME BO3MOXHOCTEH
ME)KBEIOMCTBEHHOTO JIOKYMEHTO000pOTa; JOJDKHOCTHOH perjlaMeHT.

7.5. Hanuure GpyHKIMOHANBHBIX 3HAHUM:

MeTO/bI OFOKETHOTO MIAHUPOBAHHUS;, IPYHIUIIBI OIO/DKETHOTO yyeTa U OTIETHOCTH,
NOpsiIOK TIpUMeHeHHs EfuHOro mnnana C4eToB GIOPKETHOTO (GyxranTepcKoro) ydera,
opMupoBanus GromKeTHOH (GyXraiTepeKoif) OTICTHOCTH; METO/BL (UHAHCOBOTO aHANU3a
¥ (PUHAHCOBBIX BBIYUCIICHHIT; MOPAOK COCTAB/ICHHUS CBOAHBIX y4ETHBIX JOKYMEHTOB B
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LeNSX OCYLIECTBIEHHS KOHTPOJsl M ynopsjaouyeHus oOpabGoTKH [JaHHBIX O dakrax
XO3SMCTBEHHOM JKHM3HM, NpPaKTHKa MPUMEHEHUs 3aKOHOJAATeNbCTBa O OYyXrajJiTepcKoM
yyeTe; BHYTPEHHHE OPraHHW3alMOHHO-PACNOPAAMTENBHBIE NOKYMEHTbl 3KOHOMHYECKOIO
cyObekra.

7.6. Hanuuue 6a30BbIX YMEHHH:

MBICJIUTh CUCTEMHO (CTpaTerHyecKHd); IUIAaHUPOBATh, PALMOHAJIBHO HCIIONB30BaTh
cnyxebHOe BpeMss W JOCTUIaTh pe3y/bTaTa, KOMMYHHKATHBHBIC YMEHHs; YMEHHWe
YNPaBJIATh U3MEHEHHSMH; YMEHHS 110 IPUMEHEHHIO NIEPCOHAILHOI0 KOMIbIOTEpa.

7.7. Hanuuue npogecCHOHaIBHBIX YMEHHUH:

paboThl B cdepe, COOTBETCTBYIOILEH HANpaBlIEHHIO [ESTENBHOCTH OTHeNa,
OpraHu3alMy U obecredeHns BHIIIOJHEHHS NOCTABJIEHHBIX 33/1a4; KBATH()HUHUPOBAHHOIO
nnaHUpoBaHusi paboThl, JKCMEpPTU3bl MPOEKTOB HOPMATHBHBIX TPABOBBIX aKTOB,
MOATOTOBKH  CHyXeOHBIX  JOKYMEHTOB, JEJNOBOM  KOPpPEeCHOHICHUMH, [POCKTOB
HOPMATHBHBIX IIPABOBBIX AKTOB, MHBIX YIIPABJICHYECKHX JOKYMEHTOB; IPOBEACHHE aHANIN32
M [pOrHO3UPOBAHMA  TMOCNEJACTBHH  MOATOTABIMBAEMbIX  PeLUCHHi,  BbIPabOTKA
NpeUIoXKeH I [0 pe3y IbTaTaM aHaJIN3a; JIeN0BOro OOLIeHNs, BeACHN 1e0MPOU3BO/ICTBA;
COCTABNIEHMS NENIOBOrO MUChbMA; B3aUMOAEHCTBUS ¢ OpraHamMy rocyJapCTBEHHON BIacTH,
06ILECTBEHHBIMH OPraHM3alMsMHU; cOOpa H CUCTEMATH3ALMK aKTyalbHONH HHpOpMaLKH B
YCTaHOBJIEHHOM Cepe JesTeIbHOCTH, TPUMEHEHHS] KOMITbIOTEPHOM H 1PYTOi OPTTEXHUKH,
paboTel: €  BHYTPEHHHMMH U nepu¢epuHHBIMY  YCTPOMCTBAMHM  KOMIIBIOTEPA,
MH(POPMAIMOHHO - KOMMYHHKAIIHOHHBIMH CETSMH, B TOM 4ucie ¢ ceTbio VHTepHeT, B
OTIepaLIHOHHOM CHCTEME, B TEKCTOBOM PEIaKTOpe, C 3NEKTPOHHBIMH TabIHLIaMHy, ¢ 6azamu
JaHHbIX; YNpaBJeHHs JIIEKTPOHHOH MOYTOMH; MOATOTOBKK MPE3CHTALHMH, HCIIONB30BaHNUA
rpaduuecKux 0OBEKTOB B JJIEKTPOHHBIX JOKYMEHTaX.

7.8. Hanuuue GpyHKIIMOHANBHBIX YMEHHMH:

[IOArOTOBKAa 00OCHOBAaHMH GIOMKETHBIX aCCUTHOBaHUM Ha TUIAaHUPYEMBIH NTEPUOA 115
FOCYJAPCTBEHHOTO OpraHa; aHainu3 3QQEKTUBHOCTH W Pe3yJbTATMBHOCTH PAacXONOBaHHS
610/PKETHBIX CPEACTB; pa3paboTka U GOPMUPOBAHHE MPOEKTOB TPOTHO30B 10 OpraHU3aluK
GIO[KETHOro Tpollecca B TOCYJapCTBEHHOM OpraHe; IpOBeIeHHE HHBEHTapU3alUH
JIEHEXXHBIX CPENCTB, TOBapPHO-MaTepHAIbHBIX LIEHHOCTEH, pacyeToB ¢ MOCTaBUIMKAMH H
MOAPAAYMKAMM; PETUCTPALIMA M HAKOIJIEHHE NaHHBIX IMOCPEACTBOM [BOWHOW 3alMCH, MO
MpOCTOH  CHCTeMe; MNpPHUMEHEHHWE MPaBWI CTOMMOCTHONO H3MEpEeHHsi  OObeKTOB
6yXrajTepcKoro y4dera, CNoco00B HAauUCIEHHS aMOPTH3ALMH, TPHUHATHIX B Y4ETHOH
IOJIUTHKE DJKOHOMHYECKOro CyOBekTa; cocTaBieHue OyXrajaTepckux 3amuceil B
COOTBETCTBUM ¢ pabOyMM IJIAHOM CHETOB 3KOHOMMYECKOIO CYOBEKTa; COCTaBleHHE
(oopmiieHHE) TEPBUUYHBIX YUYETHBIX JOKYMEHTOB M PETMCTPOB y4yeTa, B TOM YHCIC
3IEKTPOHHBIX JOKYMEHTOB; BIJIaICHHE IPHEMaMM KOMIUIEKCHOH NPOBEPKH MEPBUYHBIX
YYETHBIX JOKYMEHTOB M PETHCTPOB YUETa; CONOCTAB/ICHHE JIJAHHBIX aHATUTHYECKOTO y4yeTa
¢ o6opoTaMH M OCTAaTKaMH [0 CYeTaM CHHTETHYEeCKOro yw4era; (opMupoBaHHe B
COOTBETCTBMM C YCTAaHOBJCHHBIMH MPABWJIaMH YMCIOBBIX [IOKa3aTeled B OTYeTaXx,
BXOJALIMX B cocTaB Oyxrantepckoii ((prHAHCOBON) OTYETHOCTH, IPH LIEHTPAIU30BAHHOM H
AEUEHTPAIM30BaHHOM BeA€HUU OyXraJTepCKOro yueTa; BjlaJicHHe METOJaMH (GHHAHCOBOTO
aHanu3a MHOpMaLIKH, cofepKallelcs B Oyxrantepckoi (prHHaHCOBOM ) OTYETHOCTY,
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YCTAHOBKA MPUYHHHO-CIIEICTBEHHBIX CBA3ed W3MEHEHWH, NMPOM30LIe/IINX 3a OTYETHBIH
NepHOJl, OLEHKA MOTEHIMAIBHEL PUCKOB M BO3MOXHOCTEH YKOHOMHM4ECKOro cyObeKTa B
o6o3pumom  OyaylleM, BIAJEHHE KOMIIBIOTEPHBIMM MPOTpaMMaMH Ul BEACHHS
OyXrajaTepckoro yyera.

Pasaea I11. {o/5KHOCTHBIE 00SI3AaHHOCTH, NPAaBAa H OTBETCTBEHHOCTDH

8. OcHoBHbIE MpaBa ¥ O05N3aHHOCTH Ka3Haues, a TAKXKe 3anpeThl, OrpaHUYEHHs U
TpeGoBaHHs K CIy)KeOHOMY MOBEAEHHMIO TPAXAAHCKOrO CIYXKALIETO, CBA3aHHbIE C
rpakJaHCKOM Ciyx 60}, KOTOpble yCTaHOBNCHbl B OTHOLIEHWH HETO, IPENYCMOTPEHBI
crateamu 14-18 ®enepanpHOro 3aKkoHa ot 27 HIoJs 2004 r. Ne 79-®3 «O rocynapcTBeHHON
rpaxaaHcKoii ciyx6e Poccuiickel Penepaunu» (nanee — PenepanbHbIN 3aKOH).

8.1. Kasnaueit o6s3aH coOiofath TpeOOBaHUSA TEXHOJOTHYECKHX pPEriaMeHTOB
depepaibHOro Ka3sHaueHcTBa B YacTH OCYILCCTBJICHHUS (GhyHKUMI nO HalpaBlICHUIO
JEeSATENbHOCTH.

9. B uensix peaau3aluiu 3ana4 U GyHKIMH, BO3JIOXKEHHBIX Ha OT/Je], KasHauel oTaena
00s13aH:

9.1 OCYLIECTBJIATH BelCHHE OIOMKETHOrO yueTa TEPPHTOPHAIBHBIX OpraHoB
(efiepaNibHBIX OPraHOB MCIMOJHUTENBHON BACTH, MOJHOMOYMS KOTOPBIX IEpeaaHbl
denepanbHOMy KazHadeHcTBy (nanee — cyObeKThbl LIEHTPaJH30BaHHOTO yuera);

9.2. yuacTBOBaTb B pealM3alUd OTHEJbHBIX MEpONPHATHH PenepanbHOro
Ka3HAueCTBa, CBA3aHHBIX C Nepenayeil LIEeHTPaTU3yeMBIX MOJIHOMOUH;

9.3. OCyLIECTBIIATH CBOEBPEMEHHBIN NPHEM M Ilepeiady JOKYMEHTOB U SJICKTPOHHbBIX
06pa3oB JIOKYMEHTOB B COOTBETCTBUH C YTBEPXKAEHHBIM IPapHKOM JOKYMEHTO000pOTA NPH
HEHTPAIN3aLH1HU YyeTa CyOBeKTOB LIEHTPATM30BAHHOTO y4eTa;

9.4. OCyILIECTBIATH BeAeHUe 610/DKETHOrO y4eTa Onepaluui ¢ MMYIUECTBOM Ka3HbI;

9.5. OCYWIECTBNATh BEAEHHE LEHTPAIM30BAHHOIO OIODKETHOro yderta B
rOCyJapCTBEHHOM HMHTEIPUPOBAHHOW HHGOPMAUMOHHOM CHCTEMBI  «DJICKTPOHHbIMH
OIOKETY;

9.6. dopmupoBath JKypHanm onepaudid N0 BBIOBITUIO M MEPEMELIEHHIO
HeHHAHCOBBIX aKTHBOB Ne 7;

9.7. OCYWIECTBJATH BeJerHe OMHJUKETHOro y4deTa onepauuid ¢ MaTepualamu H
OCHOBHBIMH CPEACTBAMH;

9.8. B mpenenax cBoell KOMIETEHLMH OCYHWIECTBIISATE METOIUYECKYIO MOAACPKKY
peanu3alMy TOACHCTEM «YYeT M OTHEeTHOCTb», «YMpaBleHue HePUHAHCOBBIMH
aKTHBaMM», «YNpaBleHne KaJpoOBBIMH PeCypcaMu» roCylapCTBEHHON WHTErpUpOBaHHOU
MH(OPMALIMOHHON CHCTEeMBI « DIIEKTPOHHBIH GIOUKETY;

9.9. yuacTBOBAaTh B MEPONPHATHAX IO Pa3BUTHIO MOJACHCTEM «YUET U OTYETHOCTHY,
«YnpapieHne HehHHAHCOBLIMH aKTHBAMM», «YTIpaBlICHHE KaJpOBbIMH pecypcamu»
rOCYJApCTBEHHON WHTErpUPOBaHHON HHGOPMALMOHHOH CHUCTEMBl  «DJNEKTPOHHBIH
OIOJIKETY;

9.10. ydacTBOBaTb B COCTaBJI€HHE OIO[VKETHOH OTYETHOCTH CyODBEKTOB
LHEHTPAJIM30BAHHOIO YYETA;
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9.11. hopMHPOBATH NPEIOKEHH N0 pazBUTHIO CHCTEMBI « DNEKTPOHHBIH OOJDKET.

9.12. OCYWIECTBIATH B IpejieNaX KOMIETEHLUH OTJeNia CBOSBPEMCHHOE U MOJIHOE
paccMOTpeHHe OOpallleHHd TpaxJaH M IOPHIMYECKHX JIUIL, MOATOTOBKY OTBETOB Ha
yKa3aHHble OOpalleHHs YCTAaHOBJICHHBIH 3aKOHOIATelbCTBOM Poccuiickoit ®exnepanuu
CPOK;

9.13. ocyIIeCTBIISATH B IIpeJieNlaX KOMIIETEHIIMH OT/ieJla BEAeHHE ACTIONPOU3BO/ICTBA;

9.14. ocymecTBATh BHYTPEHHHIT KOHTPOJIb COOTBETCTBHS AeATesnbHoCTH OTAena 1o
MCMIONHEHUIO (YHKUMH M IOTHOMOYHH TpeOOBaHMSIM HOPMATHBHBLIX NPABOBLIX AKTOB
Poccuiickoii ®enepauyu, NpaBoBelx akToB MunuctepcrBa (uuancos Poccuiickoi
®epepauyu 1 DelepalbHOTO Ka3sHAueHCTBA, MHBIX JIOKYMEHTOB, PEIrNAMEHTHPYIOLIHX
festenbHocth Y®K, a Takke NPUHATBIX YNUPaBIEHYECKHX pELIeHUH B Ipenenax
KOMITICTEHIIMH OT/eNa,;

0.15. B3auMoOIelcTBOBATH B IpejieslaXx KOMIIETEHIHH CO CTPYKTYPHBIMH
noapaszaenenusmu YOK, LHADK, MexperuoHanbHbIX Y®K, TeppUTOpHAIBHBIMU
moapasjelieHHsIMH  Qe/iepalibHBIX — OpraHoB WCIIOJIHUTENBbHOH Binactu Poccuiickon
(denepauny, OpraHamMu UCIIONHNTENBbHON BiacTH cyOpekta Poccuiickoit Penepanmu,
opraHamMy MECTHOI'O CaMOYNpaBJIeHHM,

9.16. OCyWeCTBIATE B  COOTBETCTBHM C  3aKOHOJATE/IBCTBOM Poccuiickoii
®epepanyn  paboTy MO KOMIUIEKTOBAHHIO, XPaHEHHMIO, YHYEeTy W HCIOJB30BAHHIO
[OKYMEHTOB, 00pa30BaBLIMXCSL B XOJE AEATCIBHOCTH OTACNA;

9.17. BBIIONHATH MEPOIIPUATHA 110 3aLuTe o6pabaTbiBaeMOl nHbOpMaLKK;

9.18. WMCIONMHATH TEXHOJIOTHYECKHe persiaMeHThl (DelepalbHOro Ka3zHaueHcTsa,
OTHOCSUIMXCA K QYHKIUSM OTIeNa;

9.19. yuacTBOBaTh B MEPONPHATUSX MOOHIN3ALMOHHOH TIOATOTOBKHU 1 rpaxaaHCcKoi
o6oponsl YOK;

9.20. cobntonaTh TpeGOBaHUS OXPaHbI TPY 1A ¥ MPaBUIIa NPOTUBOIIOKAPHOTO PEXHMa
B Ipejenax KOMIETEHIIMH OTeNa;

9.21. ynpasiATh B YCTaHOBICHHOM TIIOPSAKE BHYTPEHHUMH (oTepallMOHHBIMHU )
Ka3HAa4YeHCKMMH PUCKaMHU B IpeieiaX KOMIIETEHIIMK OTACIA,

9.22. OCYIECTBIATh MOArOTOBKY M INpEJCTaBICHHE B YCTAHOBJICHHOM MOpS/KE B
[JA®K cmnpaBoK, OTYETOB, AHAIHTHYECKUX JOKYMEHTOB U MHOH 3ampaimBaeMoi
HHGOPMALMH B IIpeeNaX KOMIETSHINH OTAeNa;

9.23. OCyLUECTBIIATh UHbIE GYHKIMH B Ipe/iesiaX KOMIIETEHIIUH OTAENA.

10. B ueasx HCNOJHEHUS BO3JIOKEHHBIX NOJDKHOCTHBIX obs3aHHOCTEN Ka3HauyeH
MMeEeT MpaBo Ha:

10.1. peanusauuio B Tpelenax CBOEH KOMIIETEHIUH MOJIHOMOYHUR U [1pas,
onpenenseMbix GeaepanbHbIMU 3aKOHaMU, PernaMeHToM VYmpasnenus, [lonoxenuem o6
VripapiieHuy, MOJ0KeHHeM 00 oTaene, TeXHONOTMYSCKUMM PEraMeHTaMi M JIpyrumH
HOpMATHUBHBIMU PaBOBBIMH akTamu Poccuiickoit denepanuy;

10.2. mpuHATHE peUleHdH B paMKax CBOE€H KOMIITEHIMH, IPEICTaBIeHHE
VrpaBjieHys 110 BOIIPOCaM, OTHOCAIIMMCS K KOMIICTCHLIMH;

10.3. noamucaHue JOKYMEHTOB (TOM dYHCIe OJJIEKTPOHHOM [OANHKCHIO) B
COOTBETCTBHH C NpUKa3aMu Y [IPaBICHUS,



7

10.4. B3auMoaeHCTBHE C CYOBEKTaMH ydeTa M OTYETHOCTH IO BOIPOCAM BEICHHS
LIEHTPAJIM30BaHHOT0 OIODKETHOIO yyeTa cyObeKTOB yueTa;

10.5. npMHUMAaTh y4acTHe B OJAIOTOBKE HH(POPMaLHOHHBIX 0030POB MO BOIPOCaM
BEACHUS LIEHTPAIU30BAHHOIO OI0JUKETHOTO y4eTa M COCTaBJIEHHUS OO J)KETHON OTYETHOCTH
cyObeKTOB ydera, Apyrue HeoOXOAUMble JOKYMEHTBI, BECTH IEJIOBYIO NEPENHCKY IO
BONPOCAM, BXOJSLIUM B CBOK) KOMIIETEHIHIO;

10.6. y4acTBOBaTb B COBELIAHUAX, CEMHHApax, KOH(QEpPEeHLMSX IO BOMPOCaM,
BXOJSIIMM B €r0 KOMIIETEHLIHIO;

10.7. noBsIIaTh KBANH(QHUKALHIO, H3Yy4aTh HAYYHYIO H METOAUYECKYIO JIMTEPATYPY
MO BOIMPOCaM, BXOJALLMM B KOMIETCHLIHIO OTIENa.

11. KazHauell ocCylLIeCTBJIs€T HHble IpaBa U HCMNOJIHAET HHble OOS3aHHOCTH,
npelycMOTpeHHble 3aKOHOAaTeNnbcTBOM Poccuiickolt ®epepauuu, [losnoxenuem o6
YnpasneHuHd, YTBEPXKICHHBIM IpuKazom denepasbHOro kasHauedcrBa oT 27 aekabps
2013r. Ne 316, npukasamu MunHHctepcTBa ¢uHaHcoB Poccuiickoli ®enepauuu,
PenepalibHOroO Ka3HaueicTBa U YIpaBleHHUS.

12. Ka3zHauel 3a HEHCIIOJHEHHE HJIM HEHAIJIEXKaIllee MCIIOJHEHUE NOJDKHOCTHBIX
obs3aHHOCTEH MOXeT OBITh MpPHUBIEUYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJaTesIbcTBOM Poccuiickoit @eaepauum.

Paznen IV. IlepeyeHb BONpocoB, N0 KOTOPBIM Ka3Ha4yeH BpaBe HJIM 0053aH
CaAMOCTOSAITEJIbHO IPHHHUMATDL YIIPaBJ/IeHYeCKHE H HHbIE pelleHH.

13. Tlpy ucnonHeHun ciyxeOHBIX 00A3aHHOCTEHW Ka3Hauded BnpaBe WM 00s3aH
CaMOCTOSTEIBHO IPUHUMATD PeLleHHUs 110 BONPOcam:

13.1. ananu3a pabOTHl Ha BBEPEHHOM YYacTKe, MOATOTOBKU HA €ro OCHOBAHHU
NpeIJIOXEHUN N0 COBEPLICHCTBOBAHUIO CUCTEMbI pabOThl;

13.2. B3auMOAEHCTBHUA C€ T[OCYJaPCTBEHHBIMU TIpPaXXAaHCKUMH CIYXKALIKMH
YnpaBneHusi, rpaxJjaHaMd U MPEACTaBUTENAMH OpraHU3alUil B Ipefenax HCIONMHEHHUs
JIOJDKHOCTHBIX 0053aHHOCTEH;

13.3. dopmupoBaHus HeoOXxonuMoil 6a3bl AAHHBIX B MpeleiaX YCTaHOBJIEHHOMH
OTYETHOCTHU U IUIAHUPOBAHUSA AEATEIBbHOCTH OTIENA;

13.4. NOArOTOBKY B yCT@HOBJIEHHOM MOPAJKE H B HAAJEKallUe CPOKU UHDopMalu
4 oT4eTOB B afipec PeaepanbHOro Ka3Ha4eHCcTBa, HHbIE OpraHbl FOCYJAPCTBEHHON BIACTH
10 BONPOCaM, OTHECEHHBIM K [TOJIHOMOYHUSAM OTJENa;

13.5. ocylecTBIEHHS, B paMKax CBOeH KOMITETEHLIMH, BEACHHS 1e10NPOU3BOACTRA,
(pOopMUpPOBaHHIO U OTIIPABJICHHIO/TIONYYEHUIO KOPPECIIOHACHUUHN U Ipyroii HHpopMaluuu
10 JIEKTPOHHBIM KaHaJlaM CBSI3H.
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Pa3nen V. IlepedyeHb BONpocoB, N0 KOTOPHIM Ka3Hayveld BNpaBe HIH 0053aH
y4acTBOBAThH NPH MOArOTOBKE NIPOEKTOB HOPMAaTHBHBIX NPABOBbIX AKTOB H (HJIH)
NPOEKTOB YNPABJICHYECKHX H MHBIX pelleHHI.

14. Ka3zHauelli B COOTBETCTBHHM CO CBOEH KOMIIETEHLIMM BIIpaBe WJIH 00s3aH
y4acTBOBAaTb [IPH MOArOTOBKE (00CYXAEHUH) CIEAYIOLIUX POEKTOB:

14.1. npuka3zoB YnpaBneHus, UCEM;

14.2. IOHKHOCTHOT'O periaMeHTa 1o 3aHMMaeMoOM JIODKHOCTH;

14.3. npeanosxeHUui No yny4ylleHHIO OpraHu3aluy paboTsl oTaena;

14.4. raHoB paboTbl OTAeNa M IPOEKTOB IAPYrMX AOKYMEHTOB IO BOIPOCAM,
OTHOCSIIUMCS K KOMIIETEHLIMH OTAENa;

14.5. nonoxeHus ob6 otnene;

14.6. rpaduka OTIYCKOB IPaKIAHCKHX CIIyKAIUX OTIENA;

14.7. UHBIX aKTOB I10 NOPYYEHUIO Ha4YaJIbHUKa OTAENA, PYKOBOAUTENS Y IpaBieHUs.

Paznen VI. CpokH n npoueaypsl NOArOTOBKH, paCCMOTpEHHS NMPOEKTOB
ynpaBjieHYeCKHX H HHBIX pelleHHH, NOPAAOK COrJIACOBAHMS H NPHHATHSA JAHHbIX
pelIeHHii.

15. B COOTBETCTBMHM CO CBOHMH AOKHOCTHbIMH OOS3aHHOCTAMH KaszHaueu
COIIacoBbIBAaET, NMPUHUMAET pelleHHs (B TOM 4YMCJIE€ NOAIOTABIUBAET, pacCMAaTPUBACT
NPOEKTbl  YNpPaBIEHYECKMX W  MHBIX  PpElIeHMH) B  CPOKH, YCTaHOBJIEHHbIC
3aKOHOJATEJIbHBIMH U WHBIMHU HOPMATHUBHBEIMU TMPaBOBbIMM akTtaMu Poccuiickoii
®denepauuu, npukaszamu PegepalibHOro KasHaueHCTBa.

Pazaea VI Ilopsaaok cayxeOHOro B3anmMoaeicreus

16. BzaumopeiicTBHe KazHayes C TPaXIaHCKUMH  CIY)XXAallMMH  OpPraHoB
®deepaibHOrO Ka3HaueicTBa, rOCyAapCTBEHHBIMH CIY»KAWIMMU MHBIX MOCYIapCTBEHHBIX
OpraHoB, a TaKXe ¢ APYTMMH IpaXKAaHaMH M OPraHM3alHsIMH CTPOUTCA B pAMKaX JI€JOBbIX
OTHOLUEHHI Ha OCHOBE OOINKX MPUHIUIIOB Cly>XEOHOro MOBEJEHHs TOCYIapCTBEHHBIX
ClyXallux, YTBepKAeHHbIX Yka3oMm [Ipesunenta Poccuiickoit denepaunn ot 12 aBrycra
2002 r. Ne 885 «OO0 yTBepkAeHHMHM OOMIMX MNPUHLMIIOB CHyXeOHOro IMOBEIeHHs
FOCYAQpCTBEHHBIX CIYXalIMX» H TpeOOBaHUH K Cly)KeOHOMY MOBENEHHIO IPaXKAaHCKOro
Cly»allero, yCTaHOBICHHBIX cTarbei 18 denepanbHOro 3akoHa, a Tak)ke B COOTBETCTBHM
C WUHBIMM HOPMAaTHMBHBIMHM NpaBOBBIMH akTaMu Poccuiickoil Penepauuu W fpUKazamu
DenepanbHOrO Ka3HaueHCTBa.

Pazgea VIIL [lepeuenb rocyaiapcTBEeHHBIX YCJYT,
O0Ka3bIBA€MbIX I'PA’KAAHAM H OPraHH3alHAM

17. Ka3naueii He OKa3bIBa€T rocyJapCcTBEHHBIE YCIIYTH IPaX</laHaM H OpPraHU3aLUsiM.
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Pa3zgea IX. IToxkaszatenn 3¢p¢peKTHBHOCTH H Pe3yJbTATHBHOCTH
npodeccHOHAIBHOI CykeGHOH NesTe1bHOCTH rocy1apCTBEHHOr0 rpaskKIaHCcKoro
CJyxKaluero

18. DddeKTUBHOCTE W  pe3yNbTaTUBHOCTh INPO(ECCHOHANBHON  Cily)KeOHOM
JEeATeIbHOCTH Ka3Hayesl OLEHHBAETCA M0 CleAYIOLUM [TOKa3aTeNsm:

18.1. cobnroaeHHI0 mpaBui ciayxebHoro rnoseaeHus u Ciyxe6HOro pacnopsiaka
Y@K no KaauHUHrpaackoi obnacrty;

18.2. BBIMOJHEHHIO NOTIOMHUTENBHBIX MIOPYYEHUH U 3aJaHHMH, MPOSABICHHUIO JIHYHON
WHHMLMATUBEI B pellleHUH NOCTaBJICHHBIX 3a/1a4;

18.3. OTCYTCTBMIO HapyLI€HHH MOJOXCHUH HOPMAaTHBHBIX MPABOBLIX aKTOB
Poccuiickoii ®eepalyu, TOKAIBHBIX aKTOB Y IIPaBJIeHMs;

18.4. BBHINONHEHUIO MEPONPHATHIL ILIaHOB AEATENBHOCTH YTNPaBJICHHS U OTAENA B
yCTaHOBAEHHBIE CPOKH;

18.5. KaueCTBEHHOMY OCYILECTBICHUIO IIOJIHOMOUYMH MO BEACHHIO OI0IXKETHOTO
yuyeta ¥ (OPMHPOBAHHMIO OIOIKETHOH OTYETHOCTH, a TaKKe [0 HAYHCICHHUIO H
MepedHCIeHHIO OIIaThl TPY/d, MHBIX BBILIAT M CBA3AHHBIX C HUMH 00s13aTeNbHbIX
naTexeil B GIOMKEThl OIOKETHOM cucteMbl Poccuiickoi deaepalui TEPPUTOPHATBHBIX
opraHoB (e/lepajibHbIX OpPraHoB UCIIONIHUTENILHON BJIACTH;

18.6. obecHeueHMI0 KauecTBa  BBIIOJHEHHMS  MOHHMTOPHHra  OIO/KeTHOH
(6yxranTepcKoi) OTYETHOCTH, Mpe[CTaBlsAeMON B TOACHCTEMY «YYET H OTYETHOCTH»
rocyJapcTBEHHOM MHTErpUPOBaHHOM HHGOPMALMOHHON  CUCTEMbl  «DIEKTPOHHBIA
GroKeT» CyOBeKTaMH OTYETHOCTH,

18.7. cOOJIIOAEHUIO MOJIOKEHUH TEXHOIIOMMYECKUX PErjjaMeHTOB.



HayaibHUK OTZeNa HeHTPaI30BAHHOM OyXrajaTepuH -
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